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PREFACE- 



BEING, as I suppose, of a kindly nature, many 
young people, especially widows and single 
ladies, frequently call upon me for advice, when 
they have any business matters to transact. 
I listen patiently to their difficulties, and nevef 
express any surprise at their ignorance, which 
has made me see how much a little Manual of 
this kind has been wanted. Numerous excellent 
works are published (see p. io8 for a list of 
them), but the mistake their Authors generally 
make is in supposing the Reader to know some- 
thing of business. I write for those who know 
nothing. My aim throughout is to avoid all 
technicalities ; to give plain and practical direc- 
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tions, not only as to what ought to be done, but 
how to do it 

Ladies rarely have any business to attend to 
before they attain the age of twenty-one. They 
are usually older when, through their father's 
or their husband's death, they find themselves 
possessed of money of their own, and are then 
first called upon to act. They naturally feel 
shy and awkward, at that time of life, in asking 
such a simple question as. How am I to draw 
a Cheque ? How should I write to my Banker 
to send me some money .^ I want to sell out 
of the Stocks, what must I do } How am I to 
get a Power of Attorney? When once known, 
a person soon finds that all these things are 
very simple, and as soon forgets how difficult 
and strange they once appeared to her. I trust 
this little book will prove useful to many of 
those who have yet to learn. 
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CHAPTER I. 

INTRODUCTORY, 



INVESTMENTS. 

When an inexperienced person comes into 
possession of her fortune, and especially if it be 
a small one, her first inquiry is, " How can I in- 
vest my money so as to get the highest possible 
interest ?" Let her rather seek to place it where 
her Capital will be safest. (By Capital and Prin- 
cipal is meant her fortune, or the whole sum she 
possesses.) The Duke of Wellington used to 
say, "High interest is another name for bad 

B 
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security." In this country 4J per cent, is gene- 
rally the highest safe Interest you can receive : 
4 per cent more usually so. When 6, 7, 8, or 
more per cent is offered by Banks, Mortgages, 
Loans, or Mines, beware of accepting it, as the 
probability is that you will lose both your Prin- 
cipal and Interest, as so many have done. Such 
an Interest cannot be given consistently with the 
safety of the concern. / 

Good Mortgages, and the Bonds, Debentures, 
and Loan notes of the leading Railway and 
Canal Companies, are very convenient investments 
for persons of small means, because the investors 
will at the end receive back the same sum they 
originally put in, and an unvarying amount of 
Interest paid regularly ; also, in the case of a 
Railway or other Company not being wholly 
successful, the Interest of its Bonds, &c. is paid 
before the Dividends of the Shareholders. 

JointrStock Banks. — A lady should not on any 
accQunt take any Shares whatever in a Joint- 
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Stock Bank, Mine, Partnership, or any other joint 
trading concern, unless it be established under 
the new "Limited Liability" Act, as otherwise 
she is liable to lose her last penny if the Bank 
or speculation should fail. Even if "limited/* 
they should not be invested, in without the 
greatest possible caution, nor before very careful 
inquiries have been satisfactorily ans^vered. 

Shares in Railways, Canals, Gas and Water 
Works, may often prove good investments, but 
some risk necessarily attends them, as may be 
seen by the value of the Shares constantly rising 
and falling. The Interest or Dividend they pay 
is constantly changing, according to the state 
of trade, demand, &c. 

These sorts of investments pay from 3 to 9 — 
sometimes even more, and sometimes much less — 
to original Shareholders (that is, to those who 
took Shares at the b^inning of the concern), 
and from 3 to 5 per cent, to those who purchase 
Shares. Where the Company is equally success- 

B 2 
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ful year after year, their Interest is steady and 
safe, as it arises from the regular and large 
demand for gas and water, or the traffic on the 
railway or canal. 



Guaranteed and Preference Shares are far safer 
investments than ordinary Shares. By the former 
are meant Shares which, if a certain fixed Divi- 
dend cannot be paid by their own Company, 
must be paid by the Company which guarantees 
them. They therefore cannot be paid less, but 
if the property is thriving they participate in the 
surplus. For Preference Shares, see Chap. III. . 



Do not put all your money into one concern. 
Put it into several. Then if one falls in value 
another probably rises, and so your Income will 
keep more equal : if one of your investments 
unfortunately turns out a failure, you lose only 
a part and not the whole of your fortune. When 
you think you have placed your money in the 
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safest way you can, do not alter its invest- 
ment without some good reason* Every change 
costs money, and is attended with trouble and 
anxiety. 

In investing Capital, attend to the following 
suggestions : — 

1st Bank, — Select a safe and respectable Bank 
for the deposit of your money. 

2dly. Asking advice, — Seek a sensible and 
upright Friend, who is a good man of business, 
to consult as to what concerns are safe or 
unsafe for investments. Many worthy men are 
bad men of business^ and recommend invest- 
ments because they hear or think they are good, 
without knowing anything of the matter. Men 
who are in business are in the habit of looking 
out for investments for their own money, and 
of hearing competent opinions upon them ; and 
if they are upright in their dealings, and are 
doing well in the world, it is fair to presume 
that their judgment is good. Having found one, 
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be guided by him, and do not ask everybody's 
opinion, which only unsettles you. 

Seldom consult ladies in business matters: 
they usually know little or nothing of business. 
It is much like the blind leading the blind. 

Imposition, — To show how easily an inexperi* 
enced man niay be imposed upon, I may men- 
tion an anecdote I heard from a person who had 
been almost persuaded by a friend, who knew 
nothing of business, to take some Shares in a 
Company which promised extremely good inte- 
rest. He went to the office, which was in the 
City, to make inquiries. The Manager tried much 
to persuade him to invest, assuring him of the 
safety of the concern. While C was hesi- 
tating, a man rushed in, and said in an eager tone, 
"Pray, Sir, have you any more Shares on sale? 
I have an order for fifty more, they are in such 
great request that I am afraid of their being all 
sold before I can get enough.". His manner and 
words opened C-^— 's eyes, who suspected that 
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this was a plan to entrap him to invest, and he 
quietly walked off. The Company failed in a 
very short time afterwards. 



DOCUMENTS, TO PRESERVE, 

Set up a neat tin box, or, what is better, a good 
fire-proof box, to hold your Deeds, Scrip, Bonds, 
Receipts, and Papers of all kind connected with 
business. Keep this locked up in a safe place. 
Keep all papers, letters, &c written to you on 
business, Reports, &c Never bum any letter or 
paper on business ; much trouble and loss is often 
occasioned by inexperienced persons doing this. 
In the course of three or four years, and not till 
then, you will learn what is necessary to keep 
and what is not. 

Arrange your Papers under a few heads. Fold 
them up neatly of a size, and *' docket" them; 
that is, write outside what they are, and the date 
of receiving them, thus — 
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Midland 
Railway. 

Notice of Calif 
1st July, 1863. 

March ist, 1863. 



Keefi copies of all letters you write on business 
matters : it is often necessary to refer to them. 

In writing letters of business, they should be 
shorty clear, and to the point No superfluous 
words — no repetition. Each subject should be in 
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a separate paragraphi and written on the full size 
sheet of note-paper. It is a great mistake to 
suppose that a long letter gets more attention; 
it is quite the contrary^ 

Keep all receipted Bills six years, and then you 
may destroy them, because an unclaimed debt 

« 

of more than six years* standing is not recover- 
able at law. Fold them up lengthways, and 
** docket" them as I have just described- Sup- 
pose you make a purchase of furniture from 
Mr. Richard Jones, for £\ 2s. 6d. on Jan. 5th, 
1863 ; then his Bill will be folded lengthways 
and docketed as follows: — 

Jones, Richard. 
{Furniture^ 

;f I : 2 : 6 

Jan. 1863. 

At the end of the year, the Bills that have 
accumulated are quickly arranged alphabetically 
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and tied up. There is thenceforward no trouble 
in referring to a Bill. All this seems irksome 
at first, but it is wonderful how natural it be- 
comes to fold them of one size and docket them 
before putting them away in your drawer. When 
unscrupulous tradespeople are aware you are 
methodical they seldom send in a Bill twice. 



KEEPING ACCOUNTS. 

No one should be satisfied without keeping 
regular accounts of what she receives and what 
she spends. She then knows what she has, and 
how it has been spent ; and if at the end of the 
year she has overspent herself, she can refer to 
her books and see where to retrench. A person 
who keeps no accounts may be compared to a ship 
without a chart. She goes on without knowing 
where she is. There are many ways of keeping 
accounts which it would be beyond the limits of 
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this book to go into, but the way you can easiest 
understand is the best to adopt Once a month, 
transfer from your daily Account-book to another 
book, called a Ledger, what you have spent 
during that month, and place the items under 
different heads. For instance, under the head 
"Dress" put all you have spent in dress; under 
"Amusements," all that you have spent in that 
way. Every year add these up, and then you 
will see at a glance how your income has gone, 
where you have exceeded and where you have 
saved. Have no Christmas Bills ; pay all credi- 
tors once a week, and your servants once ^ 
month or quarter. You then know how you 
stand ; you feel out of debt with everybody ; you 
cannot easily be imposed upon, because you can 
readily look back a week to see that your Bills 
are correct, though you are perplexed in looking 
back for a year. 

Pay your debts regularly y though they be ever 
so small. How many tradespeople are ruined by 
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the thoughtlessness of their employers, and have 
to borrow money at a very high rate of interest, 
till it suits the convenience of their customers to 
pay their Christmas or Midsummer Bills ! A poor 
person is not allowed by his creditors to run up 
a Bill. 

Time is money to the ^oor. 

The difference of being rich or poor, — ^A man is 
rich who lives upon what he has. A man is poor 
who lives upon what is coming, A prudent man 
lives within his income, and saves against '' a 
rainy day." 

Periodical Receipts and Payments. — It is a great 
convenience to rule two pages at the end of 
your Account-book into twelve columns for the 
twelve months : one to remind you when your 
Dividends become due ; the other when Payments 
should be made. Thus — 
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On the next page or leaf the Payments: 
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Taking Stock, — Once a year some people "take 
Stock;" that is, calculate the value of all their 
property, by the help of a Share-list of that date, 
such as is published in every day's Times^ or in 
a more complete form as a separate daily publi- 
cation. 

Ready Reckoners, — Every one should possess 
"A Ready Reckoner." There is a very good one 
by Masters, edited by John Heaton; London, 
Routledge & Co., price is. Buy the latest edition. 
It is of use in many ways, and contains Tables 
of Interest, Wages, Per-Centage, Weights and 
Measures, &c 

Bank Notes, — ^When you receive Bank notes 
make a memorandum of their numbers ; and if 
lost, write to the Bank that issued them, stating 
amount, number, town, and date of each note. 
They will charge a small sum for entry, and 
stop the note if presented for payment It is 
an excellent plan to write your name or your 
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initials, with the date of receiving it, at the back 
of each note, in order to identify it among others, 
in case of any misunderstanding after it has been 
received or paid away ; thus — 

F. M. S. May 3, 1863. 



SIGNING DOCUMENTS. 

Inexperienced persons should pause before they 
consent to sign their name to any Document, 
and particularly l^efore signing and putting their 
finger on the seal and saying the cabalistic 
words, "I deliver this as my Act and Deed." 
Let them understand well what it is they are 
undertaking the responsibility of 



RESIDENCE AND ADDRESS. 

When you place any money in an investment 
be particular to send your full address, legibly 
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written, to the Secretary of the O^mpany, and 
inform him to what Banker they are to pay your 
Dividends. If you change your residence, imme- 
diately write to inform him of the fact. It is 
best to do this a Uttle time before the money is 
due. In business letters, write your signature 
always in the same manner that it may be 
recognised 

^ To the Secretary of Cofnpany. 

Sir, — I request you to take notice that my 

address in future will be A, B. at Places 

(Town)y /and to enter it accordingly in your 

hooks. I be^ you will acknowledge the receipt of 
this letter. 

(Here add your signature^ address, and date.) 



BUSINESS TRANSACTIONS WITH FRIENDS. 

In transacting businesSy such as buying or sell- 
ing Stocks, Railway Shares, and especially Land, 
or in any . money affairs, even with the nearest 

c 
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relation, make it a rule that everything be trans- 
acted in the same formal business-like manner 
that would be adopted if he were a stranger. 
Were this rule attended to, frequent annoyances, 
much expense, and many family quarrels would 
be avoided. In disputed cases, resulting from 
the absence of a business-like understanding, 
friends and relations may become satisfied by 
mutual concessions and confidence in one another's 
integrity! but when they die, their Executors are 
bound to act by the hard judgment of the law. 



Saleable Title, — ^When Shares or Land are made 
over to you by a relation or others, ask your 
legal adviser to see that all necessary steps are 
taken for making your Title a saleable one, so 
that you can sell it whenever you may desire to 
do so, without trouble or extra expense. 

Security, — ^If you lend money as an invest- 
ment, always have safe security for it from tJ^e 
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Borrower — viz. a Mortgage of Land or other 
Property, worth at least, in the case of Land, 
one-third more, and in the other case, half as 
much again as the sum you lend 



Receipts from Friends. — Always take a Receipt 
from a relation, as from a stranger, for borrowed 
money. Should your relation die, his Executors 
could not pay you unless you had a Receipt to 
show or he had named it in his Will. Executors 
must act only by the directions of the Will : they 
cannot use their own discretion. 

If you have lent a person money, when he 
pays it back, you will have to return the Receipt 
he gave you. If this is done through the Post, 
or through another person, take the precaution 
of tearing it into two and defacing it before 
sending it. 

If a Deed or Map of your Property is borrowed, 
desire the person who borrows it to give you 
a Receipt for it An old Map of Land is often 

C 2 
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a most important document to detennine boun- 
daries. 



BROKERS AND BANKERS. 

When you want to buy or sell a Share in a 
Railway, Canal, Gas or Water Works, it is usual 
to write to a respectable Stock-broker to do it 
for you, for which he charges a per-centage. 
In buying into the Stocks or Exchequer Bills 
it is often more convenient to ask your Banker 
to do it. Your Banker will always be able to 
recommend a Broker or to undertake the business 
himself. Full information about Bankers and 
Brokers is given in the next two Chapters. 

Money on Deposit, — ^When you sell any Shares, 
&c., place the money in a Bank till you have 
found a new investment. If it is to lie in the 
Bank for any length of time (two or three months^ 
or longer) it is better to put it into Deposit, for 
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.which the Bank will pay you a small Interest. 
If it is a very large amount you can put it into 
the Funds or buy Exchequer Bills. 



DIRECTORSHIPS. 

Never allow your name to be put down as 
a Director of a concern unless you attend per- 
sonally to it, or you may be liable, by the acts 
of others, to lose the whole of your property. 
You also mislead, by making the public fancy 
you attend to the concern. 
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CHAPTER 11. 

MONEY TRANSACTIONS WITH BANKERS, CHEQUES^ 

AND BILLS, 

When you have fixed upon a Banker, and placed 
some money in his hands, he will give you a book, 
called a Pass or Bank Book. 



BANK OR PASS BOOK. 

The Banker will enter on one side of this book 
all the money that is paid into the Bank to you 
or for you, and on the other side he will put down 
from time to time the money you have drawn out 
of the Bank, by Cheques, or Orders. 

Never write anything yourself in your Pass- 
book, for it is written up by the Banker from time 
to time from his Ledger, of which it is considered 
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to be a copy. Every six months, your book 
should be sent to the Bank, to be ^^made up" — 
better still, once a month. The sums of the 
entries on each page are carried forward to the 
next corresponding page, until the time arrives 
for balancing the book, which is generally done 
at Midsummer and Christmas, This will show 
that all is entered properly, it enables you to 
know at a glance what money you have in the 
Bank, and prevents your " overdrawing your 
account" (this means, drawing a cheque to a 
greater amount than you have money in the 
Bank). An account should never be overdrawn, 
unless there has been a previous arrangement 
with the Banker to that effect. 

When you want your Bank-book *^ making-upj' 
write to your Banker, enclosing it, or take it 
yourself, and ask him ''to make it up." London 
Bankers will send a monthly letter instead of a 
Pass-book, as more convenient to go by Post. 
This is especially convenient to persons travelling 
abroad. 
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Sums of Money in a Banker's hands, — Ks a 
general rule, it is considered unhandsome to have 
less money in a Bank than a hundred pounds* 
The Bankers gain nothing for the trouble they 
take in receiving your money and paying your 
cheques, and running the risk of fraud, except by 
the interest they obtain upon the sum you have 
placed in their hands. 



CHEQUES. 

A Cheque must not be drawn for a sum under 
a pound : it is illegal to do so. Few people like 
to draw a Cheque for less than two or three 
pounds : it is troublesome to the Bankers to pay 
small sums, which you can so easily do yourself, 
by Cash or Post-office Orders. 

A halfpenny is never mentioned in a Cheque ; 
no sum less than a penny, 

A Cheque on a Banker is merely an order on 
the Banker to pay money to A, B. or Bearer, or 
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to A, B. or Order. It is written thus (usually 
lengthways on a. sheet of note-paper), whenever 
you do not employ a printed form. Suppose 
your name is Catherine Nickelby, that you bank 

with Messrs. Coutts, and wish to pay Mr. 

£i$ 2s, 6d, The form is as follows: — 

London^ Jan, 2, 1863. 

Messrs. Coutts & Co, 

Please pay Mr,. , or Bearer, Fifteen 

Pounds Two Shillings a^td Sixpence. 

£11 :2 :6 

Catherin e Ni ckelby. 



The signature, *' Catherine Nickelby," is written 
across a penny receipt-stdjox^y not a penny postage- 
stamp. 

Any person who may get possession of the 
Cheque in this form can procure its payment at 
Messrs. Coutts' Bank without question. This 
freedom is convenient to small tradesmen, who 
are unknown to Bankers. 
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Orders, — Suppose, however, you write — 

London^ Jan, 2, 1863. '' 

Messrs, Coutts & Co. 

Please pay Mr, y or Order, Fifteen 

Pounds Two Shillings and Sixpence, 



£\^ : 2 : 6 Catherine Nickelby, 




Then the Cheque cannot be paid until Mr. 

has written his name on the back of it There- 
fore, whenever you send a Cheque by Post, or 
Messenger, write it " or Order," and not " or 
Bearer;" this shields you from any fraud except 
direct forgery. 

Crossed Cheques or Orders, — But there is yet 
a further precaution, if you write — 

^' I London^ Jan, «, 1863. 

Messrs, Coutts Sf Co, \^ \ 

* I 

-, or Order, Fifteen 



Please pay Mr.i 
Pounds Two Shilling^ and 

£iS : 2 : 6 



Sixpence, 



Catherin 



e Nvckelby. 
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Then, not only must Mr, first write his 

name on its back, if it be an Order, but after- 
wards it can only be paid through some Banker 
to a known customer. If a rascal stole the letter, 

and forged Mr. 's name, he could not get the 

Cheque cashed, unless he happened to be in such 
good circumstances as to have an account of his 
own with a Banker. This reduces the risk of 
fraud very considerably. If instead of writing 

" & Co'* you write the name of Mr, *s banker, 

the chance of fraud is still further reduced. 
Always adopt this form when you cannot obtain 
a receipt at the moment of writing the Cheque. 

Dating Cheques in advance of the day, — Never ' 
let a Cheque bear the date of a day after that 
on which you issue it. The penalty is £\QO to 
the ^^ Drawer'' of the Cheque, as well as to the 
Banker who pays it knowingly. Any person 
taking it (knowingly)- is liable to a penalty of ;^20. 

The ^^ Drawer'' is the person who signs the 
Cheque, 
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Cheque^ after a person's death, — ^A Banker must 
not pay a Cheque if he is aware the Drawer is 
dead. He is quite justified in paying the Cheque 
if he is ignorant of the fact. Also, a Cheque is 
invalid after the Drawer is a Bankrupt. 

Cheque^ when presented for payment, — There is 
no settled rule in law, but it is an understood 
thing that it is usual to present it soon after it is 
drawn, as in case of delay and failure of the Bank, 
the holder will have no claim on the Drawer, 

Cheque^ if dishonoured, — The Banker writes 
across it " No effects," or " Refer to Drawer.** 

Waiting distinctly, — Be careful in drawing a 
Cheque fpr eight pounds that the " / " at the end 
of the wotd ''Eight'' should join on the "-P" of . 
the word " Pounds'' I believe no sum is so easily 
altered in a Cheque, if it should fall into the 
hands of a dishonest person. By simply adding 
a *'7" it makes ''Eight" "Eighty',' The dots 
should be put very close to the figure 8 to prevent 



Money Transactions with Bankers. 37 

an o being added there. Also, it is advisable not 
to allow room for a dishonest person to add 
anything before the sum written down. Thus, if 
your Cheque is for £60, you must not leave 
space enough to add " Two Hundred** before the 
*^ Sixty** Another safeguard is as follows: — sup- 
pose your Cheque is for £^2 i$s, 6d., write across 
it in bold letters the words, '^ Under ninety 
pounds!* 

Stamp, — ^AU Cheques must have a Penny Stamp, 
adhesive or impressed ; also all Drafts or Orders 
for payment of money to Bearer on demand. 
When you write a Cheque on a piece of note* 
paper you must affix a Stamp. 

Printed Cheque-book, — Ask your Bankers for a 
Cheque-book ready stamped ; it saves trouble. 
You will have to pay a penny for each Stamp : 
the most usual number is three dozen, which will 
therefore cost y. Your Cheque-book should be 
locked up, never left about 
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If your printed Cheque has no Stamp, you 
must procure and put on an adhesive one. The 
margin, or "counterfoil," of your Cheques is a 
useful reference, to know when, and to whom, they 
were severally paid. 



To procure money from your Banker for yourself 
by Post — ^Write a Cheque *'to Self or Bearer;" 
cross it with the name of your Banker, and send 
it by post to him with the accompanying letter. 
Suppose your Banker is Messrs. Coutts — 

To Messrs, Coutts, 

Please to send the amount of the enclosed 
C/tequCy in five-pound notes y in a registered letter 
to my address as below ^ viz. 

(State address.) 



Messrs, Coutts & Co. 



53l 



"^ « 



Please pay to seMyOr^Bearer, Twenty Pounds. 



;f 20 : o : o 



1^ 






London, March 13, 1863. 



Elle 



n Strange, 
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N.B. — Remember there must always be a Stamp 
to every Cheque, whether written on a sheet of 
paper or on a printed Form. Take Stamps with 
you when you go abroad. 



Transferring Money, — It is often convenient to 
write a note to your Banker, to transfer money 
you owe to another, who banks at the same Bank 
as yourself. In this case there is no possibility 
of fraud or loss from the miscarriage of your 
letter. You may write thus : — 



London^ March 4M, 1863. 

Messrs. Barclay & Co. 

Please pay Six Pounds Five Shillings 
(£6 : 5 : o) to Mr. Francis Mark's account with 
you. 

Emily Wilson, 
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If the person in question does not bank at the 
same Bank as yourself, this is the form : — 

Norwich^ ^h Sept 1863. 

To Mr. Henry Somerset, 

Manager of the Norwich Bank. 

Please pay Twenty Pounds (;£'2o : o : o) to 
the account of Mr. Eli Smythe, with Messrs. Taylors 
und LloydSy Bankers in Birmingham. 



jfane Gubbins. 




When Interest has to be paid. — 

Banbury, March i^th, {863. 

To the Manager of the Banbury Bank. 

Please pay io Mr. Richard NorfoWs account 
the sum of Thirty-four Pounds y and also Interest at 
the rate of five per cent, per annum on the same from 
January \st to March 25/!*, 

Julia Edwards. 
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Payment of Calls. — 

London^ ist December, 1862. 

Messrs. Hoare, 

I request you to pay to. Messrs, Attwoods in 

Birmingham, the sum of Sixty Pounds^ in payment 

of the enclosed Call of the Waterworks Company, 

When you receive their Receipty I request you to 

f Of ward it to me. 



Ann 



e Sm 



ith. 



For Annual Subscriptions through a Banker. — 

6th Jan, 1863. 

Messrs, Hoare. 

Please pay Two Pounds (£2 : o : o) to the 

account of the Derby Infirmary with Messrs, , 

and continue the payment of the sam^ on each sue-- 
ceeding January \st until further notice. 



Mary Green, 




To open an Account with a Banker, — It is often 
convenient to have a Banker in London as well 

D 2 



44 Guide to the Unprotected. 

as one in the country. If you wish **to open 
an account," that is, to begin banking with one, 
obtain an introduction, and write thus to the new 
Banker — say Messrs. Coutts : — 

(Pat date and full address.) 

To Messrs. Coutts. 

Gentlemen, — Please to put the enclosed Cheque 
to the cr^it of an account, which I will, with your 
permission, now open with you. 

Yours, 

Caroline Smith, 



Or— 

(Put date and full address.) 

Messrs, Coutts^ 

Gentlemen, — T have this day desired the Bath 

Bank, Messrs. James, to transfer Four Hundred 

Pounds to my credit with yourselves (;£'40o), c^ 

I am desirous of opening an account with your 

House, 

Yours, 

Caroline Smith, 
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Then you must write to your old Banker, 
Messrs. Jan;ies — 

(Put date and place.) 

I 

To Messrs. y antes, Bath Bank. 

Please pay Four Hundred Pounds to my 
account with Messrs. Coutts in London, 



£/^oo : o : o Caroline 



Smith. 



Money at Interest. — If you have a large sum in 
your Banker's hands, and wish some of it to 
remain at Interest, write — 

(Date and place.) 

Genttemen, -^ Do you allow Interest on 

Balances left in your hands f If so, I shall be 

obliged by your informing me what per<entage you 

would give me upon a Deposit account, and what 

notice it would be necessary for nte to give before 

withdrawing the same. 

Yours, 

Caroline Smith. 
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Deposit Account means money left in a. Banker's 
hands^ for which you require interest, and have 
to give a certain notice before withdrawing. 

Address in Letters of Business, — It is ialways 
usual to write at the bottom or top of the letter 
the name of the person to whom it is addressed, 
as since envelopes have been used, it is seldom 
mentioned otherwise in the letter. 

Signature. — Sign your name always in the ^ame 
way in Cheques and business papers. < 

Receiving Cheques. — ^When a Cheque is, sent 
you, cross it with the name oi your Banker — say 
Coutts — if it be not already crossed, and send it 
in a letter to him> which you should register if 
the Cheque be of much value, and write — 

ff 

April dtk^ 1863. 
(Address.) 

Messrs. Coutts & Co. 

Please put the enclosed Cheque for £\^ v\2 :6 

to the credit of my account. 

Emma Gregson. 
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Never destroy a Cheque. — If a Cheque is given 
you, and you do not wish to use it, tear off and 
destroy the signature^ then enclose the Cheque 
(which,, having ho signature, is useless) to the 
person who drew it. 



LETTERS OF CREDIT AND CIRCULAR NOTES. 

When a person is going to travel on the Con- 
tinent he usually takes with him a Letter of 
Credit, or Circular Letters, generally both. In 
order to obtain the former, he deposits with his 
Banker the sum he wishes to have entered in his 
Letter of Credit, and. names the towns where he 
may probably wish to draw money. 

Suppose Mr. A ► is going to Rome, and 

thinks he may possibly wan^t ;f 500, and may wish 
to draw money in Paris, Basle; Florence, Rome, 
and Frankfort He writes to his London Banker 
(or else asks his. Country Banker to write to their 
London Banker) to send him a Letter of Credit 
for ;£^500 upon those places. Should he mentioiv 
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to him five towns, he must sign his name on 
five different slips of foreign or thin paper, and 
enclose them at the same time. If he mentions 
eight towns, then eight slips of paper must be 
sent, one for each place mentioned. 

The London Banker writes to each of the towns 

specified, and encloses Mr. A 's signature. 

Mr. A will see that those particular towns are 

mentioned in his Letter of Credit, and what 
Bankers he can go to ; also the full sum he may 

draw for. If Mr. A finds he wants £^o in 

Paris, he i-efers to his Letter of Credit and takes 
it to the Banker mentioned, and asks for that sum 
in the coin of the country. He is requested to 
sign his name, and if the signature is like that 

on the slip of paper sent from Mr. A 's London 

Banker, the money is immediately paid to him, 
and the Banker inserts in the Letter of Credit 

how much Mr. A has received from him, 

which enables other Bankers to see how much 
remains of the £SQO when . he asks for more 
money. 
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On Mr. A *s return to England, he sends 

the Letter of Credit to his Banker, that he may 
know how much has been drawn. 

A Letter of Credit is worded much in this 
way : — 

Messrs. L , Geneva, 

„ F ^ Turin. 

„ M , Vienna, 

London^ 9M yufy, 1863. 

Gentletnen^ 

We have\i^ the^pleasure to establish a credit 
in favour of JC^ Y. ^Esq. who will present to you 
this letter y amt^we ^wiU thank you to supply him 
with Cash to ^the ^extentofOneHundredPounds 
(;f 100 sterling, ** or ^such^^part thereof as may not 
have been previo*^4sly^aid^upon this credit ^ writing 
off on the back^ of% this ^letter the sum advanced^ 
and taking his^drafts on^us in your favour for 
your reimbursement,^ which we engage duly to 
honour. 

We arcy Gentlemen^ 

Your very obedient ServantSy 

A-R&Co.. 
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Circular Notes , for persons going to the Continent , 
from ten pounds and upwards, can be obtained 
from many London Bankers, and the intending 
traveller's own Banker will obtain them for him. 
They have this advantage over a Letter of Credit : 
the traveller can receive his money at many 
different places, instead of one or two fixed towns, 
and even innkeepers will frequently cash them. 

"The traveller, having determined how much 
money he will require for his journey, pays in 
that sum to the Banker, and receives in exchange, 
without any charge except the Stamp duty, notes 
ta the same amount, each of the value of ;£^io or 
upwards, together with a general letter or order^ 
addressed by the Houise to its foreign agents, 
which serves to identify the bearer. The letter 
IS addressed to nearly two hundred agents arid 
correspondents in different parts of Europe, so 
that wherever the traveller may be, he cannot be 
very far removed from his supplies. 

"The value of the ISfotes is reduced into 
Foreign money, at the current usance of exchange 
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6n London, at the time and place oT payment, 
subject to no deduction for Commission, ox to any- 
other charge whatever, unless the payment be 
required iii some particular coin which bears a 
premium^ They are drawn to Order, and the 
traveller will naturally, for his own security, not 
indorse them till he receives the money ; besides- 
which, such checks are so concerted with the 
agents as to render a successful forgery of his 
name scarcely possible."* 



BILLS, 



Bank Post Bills, — The Bank of England issues 
Bills at seven days' sight, which require endorse- 
ment before they can be paid, and are therefore 
safe to send by post 



« I 



Technical terms used in Bills, — Days of grace 
are a certain number of days allowed for in the 

• From Murray's "Handbook," 
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payment of Bills of Exchange, after the time 
specified in the Bills has expired. In England 
the usual days of grace are three. 

Usance is a certain space of time allowed by 
one country to another for the payment of Bills 
of Exchange. It varies according to the custom 
of countries. 



PROMISSORY NOTES. 

A Promissory Note is a written promise to pay 
to another, or his order, a certain sum of money 
on demand, or at a certain future time, thus-^ 

On demand ;f lOO : 6 : a 

Bristol, 15M Marck^ 1863. 

I promise to pay C. i?., or order, the sum of 
One Hundred Pounds and Six Shillings, value 
received. 



Jan 



-' 1 

e Smith. 
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;^IIOO. 

Warwick, iith March, 1863. 

Three months after date I promise to pay 
Mr. A. B., or order, the sum of Eleven Hundred 
Pounds for value received. 

Payable at Messrs. A. B.^ Co. 

Bankers in London. Jemim a Jo nes. 




^ March, 1863. 

A t fifteen day^ sight pay to Messrs. C. D., 
or order, the sum of Three Hundred Pounds, for 
value received. 



. Emily M aling. 



To Messrs. Edwards, Liverpool. 



Promissory Notes and Inland Bills of Exchange 
must be issued on Stamps of a certain value, 
according to the sum of money mentioned and 
the time after, date or sight Foreign Bills of 
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Exchange are issued on Stamps of a certaiii 
value. 

£iQO is the penalty for post-dating Bills of 
Exchange. 



I. O. U. 

An I. O. U. is an admission that the signer 
thereof owes the money stated therein, to the 
person to whom it is directed. It is used by the 
sporting world, and is convenient. For instance, 
if in travelling abroad, one's money runs short, and 
a relation or friend lends a sum, it is the simplest 
way of acknowledging the debt. It can be written 
On a visiting card. 

London, March 14/^ 1863. 

To Mr. 

/. O. U. Two Hundred Pounds^ 

Anne Brown, 

An I. O. U. requires no Stamp and is ad- 
missable in evidence, because it merely affords 
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evidence of a debt, and is neither a Promissory 
Note nor a Receipt. Be careful to adhere strictly 
to this form, and not to add more words, for if 
a person goes on to state when it will be paid, — 
for instance, " I. O. U. ;f 200, to be paid on July 
the loth, 1863," — ^the latter words mean a promise 
to pay upon a particular day, and the paper must 
be stamped, as being a Promissory Note or an 
Agreement It is better to take a Promissory 
Note when you can get it, as being more r^ular 
than an I. O. U. 
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CHAPTER HI. 



STOCKS AND LEADING SECURITIES. 



STOCKS. 

Stocks or Public Funds. — Refer to the Daily 
Papers for the price of the Stocks or Funds. 
Two prices are often mentioned. The lowest^ at 
which people might have sold. The highest^ at 
which they might have bought. There is little 
difference from day to day, unless some greiat 
political or commercial event has occurred. 

'^Consolsy' is an abbreviation of Consolidated 
Three per Cent Annuities. If the Consols are 
quoted at 92J to J, it would mean, that the public 
could sell £iQO Stock at the rate of 92J, that is, 
£()2 2s. 6d.y or buy at £<)2 $s. od. 
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The term £100 Stock is a mere phrase of re- 
ference ; the real matter for consideration to the 
buyer is, that for each £<)2 2s, 6d., or whatever 

* 

it may be, she can get £3 a-year for ever. 

Brokers. — Remember, no transaction in the 
Stock Market can be effected but through the 
medium of a Broker, whether it be in Govern- 
" ment Funds, Railways, or other Securities, By 
his aid considerable trouble and time is saved, 
at a small expense. It is most important that 
you should apply to a respectable Broker. 

The Broker's charge rarely, if ever, exceeds ' 
\ per cent, or 2s. 6d. for every £100 Stock. 
This is added to the cost of the purchase, or it 
is deducted from the sum received for the sale. 

Always give your instructions in writing, it 
prevents many opportunities of fraud and mis- 
takes. 

Investing in the Stocks. — ^When you wish to 
invest any money in the Stocks, your easiest 

£ 
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plan is to write to your Banker, who will employ 
his Broker. Suppose you wish to invest ;£^250, 
write thus :— 

To the Manager of the Bank, 

Please to invest in my name the sum of two 
hundred and fifty pounds in the Three per Cent 
Consols^ and procure a Power of Attorney for 
dividends only, 

;^25o : o : o Anne Baxter. 



Dividends are the half-yearly payments of In^ 
terest, on the different Government Shares and 
Stock. They are paid regularly, but generally 
three or four days after they become due. The 
transfer books are shut four or five weeks previous 
to the day on which the dividends become due, 
for the calculation of interest, and during that 
time nothing can be finally bought or sold. 

You cannot receive your dividends unless you 
go in person for them, or employ a substitute of 
a character recognised by the law. You therefore 
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get a Power of Attorney for your Banker, or any 
one you can trust, to enable him to receive the 
dividends for you. After the first purchase, no 
new Power of Attorney or Letter of Attorney 
for dividends is requisite. 

The Bankers will send you a Bank of England- 
paper as a receipt for the money invested in the 
Stocks. When you buy Stock, you must keep 
the Seller's receipt, at least until you have received 
one dividend upon it ; it is then of less consequence, 
as the receipt of a dividend shows that the 
Stock now belongs to you. 

Power of Attorney, or Letter of Attorney , is a 
stamped letter (if the sum to be received is 
above £i)y to allow one Person on behalf of 
another to sell, transfer, or deliver Stock of any 
kind, or to receive dividends. 

To obtain a Power of Attorney, write to your' 
Banker, who will procure and. send it you. You 
must sign the document with your name in full, 
knd there must be two witnesses to your signature. 

£ 2 
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These also must sign their names in full, and add 
the places of their abode No person under age 
can be a witness. 

A Stamped Power of Attorney ordinarily costs 
£i IS. 6d. An unstamped one (for sums below 
£2), IS. 6d. 

If you wish your Banker to receive your 
dividends, it is necessary for you to get a Power 
of Attorney for him to keep. It is well then to 
have it made out for dividends onfyy else he might 
sell out your Stocky if dishonest 

When parties attend at the Bank, and execute- 
their own Transfers Tor the disposal of Stock, a 
Letter of Attorney is not required. 

A Banker cannot act for any of his customers 
in the Stocks, without a Power of Attorney. 

For Selling out of the Stocks. — ^The most con- 
venient plan, especially for Ladies, is to write to 
their Banker, and for him to employ his Broker. 

Suppose you want to sell out ;£'i,200, you can 
write thus : — 
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Messrs, & Co. 

I desire to sell as mtich of my Three per 
Cent Stock as will prodtice Twelve hundrsd pounds. 
Please procure a Power of Attorney to sell that 
amount only, and cause the sale to ie made. 

Ellen Layton. 

April 3, 1863. 

N.B. — Remember, whenever a sale takes place, 
a fresh Power pf Attorney is required, unless you 
are willing to run the risk of giving your Banker 
or others a Power of Attorney for the whole sum 
you have in the Stocks. {Not a wise plan.) 

In about two days afterwards, a printed letter 
will come, directed to you at your address, 
thus : — 

" Bank of England. 

Date. 

" Application has been made for a Power 

of Attorney for a Transfer of Consols standing in 

your Name. 

" A Reply to this Communication is only required 

in case the Application has not been sanctioned by 

you. 

Signed A. B. 

Chief Accimniant:* 
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Suppose the Consols are at 93^, you will receive 
from the Broker (through your Bankers) a paper 

like this: — 

* 

London, 21, Threadneedle Street, 

Date, 
Sold for (Here the Banker's name will be put). 

;f 1,280 Consols 93I £iy2oi : 12 : o 

Commission .... i : 12 : o 



yoh 



n Scott, 



Stock and Share Broker. 



£1,200 : 0:0 

To A. B. 
Derby. 



Personal Attendance, — In buying into the Govern- 
ment Funds, many people (if in London) like to 
go themselves to the Bank of England. If you 
prefer to do so, then, after the Broker has given 
you the Purchase Memorandum, usually called 
Stock-receipt, you must go with him (even 
though you are a Lady) to the Transfer Office 
iu the Bank of England, and see that the 
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amount of Stock purchased is entered into the 
Bank books to your name. You must also sign 
your name in the Transfer books, by which means 
the clerks will know your signature. The signing 
your name is called " Accepting Stock." The 
Bank authorities prefer purchasers doing this per- 
sonally, as it prevents fraud. 

Signature and Formalities. — In selling Govern- 
ment Stock, write down legibly for your Broker, 
your name, address, and quality, exactly in the 
same way as it was entered in the Bank books 
when you bought the Stock. It is best to refer 

to the same address as, '* late of ^ ," 

if you have removed elsewere. 

The Broker will undertake to see that the 
Transfer is all right He will give you a plain 
account of how much Stock /he has sold, and 
what you have to receive. You can then go 
with the Broker to the Transfer Office, to transfer 
that amount to the purchaser. It is the Broker's 
duty to see that all is done properly; and, if 
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necessary, to identify you as having been the 
possessor of that amount of Stock. 



A Trustee can transfer Stock to another without 
selling it 

In transferring Stock, Brokers charge J per 
Cent 

Advantages of investing in the Funds. — ^The 
convenience of putting money into the Funds is 
great, because small savings can be readily 
invested. If you buy in at ;^8o you will get 3 J 
per cent on your money ; if at ^£"86, 3^^ per cent ; 
if at £(^2y z\ per cent ; and if at £iQOy 3 per cent 
It is advisable to keep your papers secure and 
unseen by improper persons, to prevent them or 
their accomplices from applying in your name. 



Stock Loan, — ^In lending money to a friend, 

. when you have yourself to sell Stock, in order to 

obtain the money you wish to lend, make an 
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agreement that it should be a Stock Loan; viz. 
that the same quantity of Stock shall be replaced 
that you have had to sell out, in order to raise 
the money. You are thus quite independent of 
the rise and fall of Consols ; otherwise, if the 
Stocks are low when you lend your money, and 
high when your friend returns it, you will lose 
materially. 

To ascertain the Value of Stock. — ^The price of 
£\QO Stock is sometimes above, and sometimes 
below £\QO\ if above, it is called above par; 
if below, below par 

Rule to ascertain the value of Stocks or Shares : 
Multiply by the price per cent, and divide the 
product by ;£^ioa 

What is the value of ;^345 of Stock at the 
price of 81 per cent } 

It is equal to =^ Pounds. The calcu- 

^ 100 

« 

lation may be made as follows : — 
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8i 



345 
2760 



100 ) 27945 ( ;^279 and £^ ; 

but ;^45 equals 45 x 20 shillings, or Qocxr., 

therefore £^^ is the same as ^—s,, or os, 
100 100 ^ 

Hence the value required is ;£^279 9^. 



If the price had been 81 |ths, we should be 

o 

obliged to add to the above, |ths of £^^ ; 
** 8 100 

3 345 X 20 . .„. 207 

or 5 X ^-^ shillings = -~-s, 

8 100 ^ 8 

= nearly 26s, or ;^i 6s. 

£279 9f. 
I 6 



and the required value would be ;^28o i5j-. 
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Bank Stock is the Capital or Stock of the Bank 
of England. Dividends are due April 5th and 
October loth. The cost of transfer under £2$ 
is Sj. ; above that sum, 9^. Power of Attorney, 
3 1 J. 6d. Broker's commission, 2s. 6d, per cent. 

Annuities for Terms of Years, — Dividend due 
April 5th and October loth, payable at the Bank 
of England. Letters of Attorney, 21J. 6rf. Broker- 
age, 2s. 6d. per cent 

Life Annuities payable at Reduction of the 
National Debt and Life Annuity Office, Old 
Jewry, London. 

Three per Cent Consols. — Dividend January 5th 
and July 5th. 

Reduced Three per Cent Annuities, — Dividend 
payable at the Banks of England and Ireland, 
April 5th and October loth. Letters of Attorney, 
2 1 J. 6rf. Brokerage, 2J. td. per cent. 
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New Three per Cent Annuities y generally called 
*^ New Threes." Dividend payable at the Banks 
of England and Ireland, April 5th and Oct loth. 

New Five per Cent Annuities^ or "New Fives." 
Dividend due January 5th and July 5th. 

New Three-iznd-a^half per Cent Annuities.^ — Divi- 
dend January 5th and July 5th. 

New Two-and^half per Cent Annuities, — Divi- 
dend January 5th and July 5th. 

Exchequer Bills are Loans to Government for 
twelve months. They are issued annually, at 
whidi time the rate of interest is fixed. They 
are generally for sums of £\0Oy £200^ £^QO^ and 
;£^ 1,000. They have the Advantage of being easily 
converted into money at any time, and of bearing 
interest up to the day they were either bought or 
sold. Government generally calls in the Bills at 
the end of a year (due notice is always given), 
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when the holder has the option of receiving either 
a new Bill or his ;f lOO with interest Holders 
must not neglect to present the Bills an tljid 
day appointed, either themselves or through their 
Banker, otherwise they will be deprived of the 
interest till the next opportunity of obtaining new 
Bills. Exchequer Bills for small amounts are 
dearer, in proportion, than those for large amounts. 
Broker's commission is is. per ;£'ioo- 



Postscript — A Bill is now being introduced to allow owners of 
Stock to change their present title into Certificates payable to 
Bearer, The transfer of these Certificates will require no Broker 
and no formality. They will pass from hand to hand as simply as 
a bank-note. Coupons are to be attached to each Certificate for 
the obtaining of Dividends. The Certificates are to be for ;f 50 
and multiples of that sunu Future experience must be awaited 
before the merits and demerits of this newly-proposed scheme can 
be determined. 



EAST INDIAN. 



East India Stock, — Dividends due January 5, 
July 5 : they are payable the following day. 
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Letters of Attorney, 31J. 6d, Broker's com- 
mission, 2s. 6d. per cent on the amount sold or 
bought. 

East India Four per Cent Debentures. 1858. — 
This Loan was raised on account of the expenses 
occasioned by the Mutiny. Dividend, April 8 
and October 8. Rate of commission, 2s. 6d, per 
cent. The Debentures have Coupons attached to 
them for the payment of the Dividends. 

East India Four per Cent Debentures, 1859. — 
This was a Loan for a further issue of Debentures. 
Dividend, February 16 and August 16. These 
Debentures also have Coupons^ or Interest War- 
rants, attached to them. 

East India New Five per Cent Loan, — ^A Loan 
of ;S^5,ooo,ooo raised in 1859 on account of the 
Mutiny. Interest payable at the Bank of England, 
January 5- and July 5. Letters of Attorney, 
3 1 J. 6rf. Broker's commission> 2s. 6d, per cent. 
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East India Bonds are issued for ;^ioo, £200^ 
£iOOy ;f 500, and £1,000 each, payable when there 
is six months' interest due on them. The Bonds 
are readily marketable; and therefore a desirable 
investment, if one is likely to want to turn them 
into cash. They are transferred simply by a Bill, 
mentioning their letter, number, and amount, 
together with the premium and interest up to the 
day of transfer. 

If they should be at a discount, the discount 
would be deducted from, the amount of. the prin- 
cipal and interest. They are payable March 31 
and September .30. The Broker's commission is 
\s, od, per ;£^ioo. 



COLONIAL AND OTHER SECURITIES. 

Canadian Debt (Bonds and Debentures). — Divi- 
dend, 1st January and ist July, payable at 
Messrs. Glyn, Mills, & Co., or Messrs. Baring 
Brothers. 
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Victoria Railway Loan {in Australid),-^ — Deben- 
tures bearing 6 per cent, interest, in amounts of 
£\fiCO, £^QO, and £\QO each. Redeemable Octo- 
ber 1st, 1883. Dividend due ist April and 1st 
October, at the London and Westminster Bank 
and London Joint-Stock Bank. 



RAILWAYS. 

When you want to purchase^ write to your 
Broker, state the Railway you wish to invest in 
and the atnount. He will send you a statement 
of all the expenses attending the entire trans- 
action, such as the quantity of Shares or Stock, 
commission, transfer-fee, stamps, &c Send him 
a Cheque for the amount at the date stated on 
the purchase-note. The Broker, having the money, 
will complete the purchase, and send you the 
transfer paper or papers, for you to sign in the 
presence of a Witness. Return them to him as 
soon as you can, that he may have them registered 
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at the Railway Company's Office. When this is 
done, the Broker will supply you with vouchers, 
in proof of the Shares having been so registered 
in your name. Most of the Railways now arrange 
that their Shares shall represent Stock (a certain 
number of Shares \.o £iQO Stock). In this case 
one document only is necessary for the whole 
amount. 

If you want to sell any of your Railway Shares 
or Stock, write to your Broker, state what Rail- 
way, and the number of Shares or amount of 
Stock. 

Railway Bonds and Debentures, — The different 
Railways have in most cases issued Bonds or 
Debentures, which terminate usually in three, five, 
or seven years, at a fixed rate of interest. It is 
a convenient kind of investment. If you are 
willing to renew it at the expiration of the term 
(even though it may bear a different rate of 
interest) no new stamp will be required. To the 
Debenture Bond are attached Coupons, or Interest 

F 
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Warrants, which are generally'small pieces of paper 
a few inches in length : one has to be cut off every 
half-year and sent to your Bankers. It is neces- 
sary to put a Draft Stamp behind the Coupon, and 
sign your liame across it Write a note to your 
Bankers at the same time (unless you take it 
yourself). They will procure from their London 
Bankers the sum marked on the Coupon, after 
deducting the Income-tax. 
You can write thus — 

To Bank, 

Gentlemen^ — Please send the enclosed to be 
cashed, and place the amount to tny credit. Have 
the goodness to acknowledge its receipt. 

Yours, A, B. 

Some people leave their Deed, with its attached 
Coupons, iii their Banker's hands, to cut off and 
present when severally due. 

Broker not essential, — Putting money into Rail- 
ways, for a Bond or Debenture, does not neces- 
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sarily require the assistance of a Broker. You 
can write direct to the Company. For instance, 
if you have two thousand pounds to invest, 
write thus — 

To the Secretary of the Railway, 

Sir^ — I have two thousand pounds which 
I wish to place on Mortgage in your Railway 
Company, I request you to inform me for how 
m,any years your Debenture Bofids run, and what 
rate of interest you will allow. 

Yours, A. B, 
My address is 

Then, if you are satisfied, you can write — 

Sir, — / have received your letter of the . 

The two thousand pounds has this day been paid 
by my Bankers to the credit of your account at 

Bank, 

Yours, A, B, 

N.B. — The Banker will give a receipt, pending 
the delivery of the Bond by the Company. 

F 2 
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For renewing a Bond. — 

Sir, — Please to inform me whether; and upon 
what terms J you are willing to renew my Mortgage 
of two thousand pounds in your Company. 

Yours, A. B. 

Then, if you are satisfied with his reply, write — 

Sir, — In reply to your letter of the — . — , 
I accede to the renewal of my Loan of two thousand 

pounds to the Company until , at four per 

cent as you propose, I will send the security before 
the present term expires, * 

Yours, A, B. 

N.B. — ^When you send the Debenture Bond, 
register it, and get a receipt and write, "Please 
send an acknowledgment by return of Post of the 
arrival of the Debenture Bond." 



For removing a Railway Bond. — 

/ beg' to give notice of my intention to 
remove the two thousand pounds I have lent on 
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Mortgage upon the Railway on day of 

, Please acknowledge the receipt of this letter. 

Yours, A. B. 

Just before the expiration of the term write — 

Sir, — Your Debenture Bond of two thousand 

pounds will be at my Bankers, Messrs. , in 

London, who have instructions to give it up upon 
your paying the money I have lent you. 

Yours ^ A. B, 



^ 
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CHAPTER IV. 

SHARES— LOANS— MORTGAGES, 
SHARES. 

When a new undertaking, such as a Canal, 
Railway, Gas, Water-works, &c., is about to be 
commenced, the first thing is to raise money or 
Capital to meet it, which is generally done by 
offering Shares to the Public, say of ;^ioo or £$o 
each. If £1^000 is wanted, they may offer ten 
Shares at ;f ico each, or twenty Shares at £$0 
each. 

At the end of each year, the sum which has 

been received (if a Canal or Railway, from the 

traffic on it), after paying all necessary expenses 

• of management, keeping in repair, &c., is divided 

equally among the Shares. Suppose ;fSOO is 
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cleared at tHe end of one year, and there are one 
hundred Shares, that Dividend would be £$ on 
each Share. If the Canal had much traffic, it 
might clear ;f 6, £7, or £% on each Share. 

As the traffic is not always the same, so the 
Dividends are not always the same, but vary ; 
and should a second Canal or Railway be made, 
more convenient to the Public, it would, of course, 
materially reduce the traffic, and consequently the 
Dividend, of the first ; and that would lower the 
value of the Shares. This is the reason why 
Shares are . less safe than Bonds, Loans, &c. 
which do not vary in their value. 

The Shares are sometimes turned into Stock, 
which has this convenience : — ^You may buy any 
quantity, large or small, but you could not have 
bought a part of a Share. 

Premium, — If the Share-property is prosperous 
and the Dividends are good, more buyers will be 
in the market than there is Stock to be had ; 
purchasers will give more than £100 for ;f lOO of 
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Stock — say ;f 102 ; this is called being at 2 pre- 
mium. If the market price was exactly ;£^ioo, 
they would be ^^ at par'' 

Discount — On the other hand, the Share-pro- 
perty may not pay a good Dividend, owing to the 
want of traffic, or want of confidence in the 
management of it, or the fear of a rival compe- 
tition. The Shareholders may take fright, and 
wish to get out of the concern, and be willing to 
part with their Share for an amount under the 
;£'ioo— say £<^^ \ this is called being at £1 dis- 
count 

Shares are influenced by many other causes 
than the above. Shareholders should not there- 
fore take fright, every time the Shares go down, 
and sell out, but be advised by some competent 
man of business before selling out at a loss. 

Share Lists, — Conoise Share Lists are published 
in the daily newspapers, but more extended in- 
formation is to be had in a Share List published 
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for the use of Brokers. A London Share List is 
obtainable for 6d. (send 7 postage stamps and 
address) at Mr. Wettenhall, Stock broker, 13, Cop- 
thall Court, Throgmorton Street, London, E.C. 

Preference Shares. — A Company sometimes 
wants to increase its Capital. Perhaps the Rail- 
way or Canal requires lengthening, to reach some 
other town, and wants money for the purpose. 
One plan is to create Preference Shares ; thus, 
the Company gives, to the Shareholders, first the 
option of buying £\o or £zo Preference Shares 
(or whatever sum it fixes), and those they do not 
take are then offered to the Public These Shares 
have a fixed Dividend, say 4J or 5 per cent, which 
is paid the firsts then what remains is divided 
among the ordinary Shareholders. 

The advantage of these Preference Shares is, 
that even if the concern should not be flourishing, 
still the Dividend on them is sure to be paid, as 
long as there are funds, even if there is not enough 
to pay anything to the ordinary Shareholders. 
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New Shares and Calls, — Another way adopted 
by a Company to increase its Capital, is by 
creating new Shares. The Company, having an 
increa^g traffic, want increasing Capital. It 
offers to each Shareholder as many new as he 
has original Shares. 

Suppose you have two old Shares, it offers you 
two new ones of ;f 20 each ; on which it " makes 
a Call " of £2 a year, or at such intervals as it 
wants money, till the ;f 20 is all paid up. You 
pay the £^ when called for, and for that you are 
paid at the same rate of dividend as on the old 
Shares, unless otherwise agreed upon. Should 
the Company be remarkably prosperous, you may 
sometimes sell them immediately at a good pre- 
mium ; there are cases when you may sell the 
Share on which you have paid only £2 for £^, 
viz. ;f 3 premium. You should always accept these 
promising Shares when offered, if you hear they 
can be sold at a premium, because you may sell 
them and make money, or you can keep them 
yourself, and pay the Calls when they arise. These 
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Calls are useful, to those who save money, as a 
mode of investment for small sums, both because 
they bring a better per-centage than Shares, on 
which all the Calls have been paid, and because 
no exoense attends the investment. 



LOANS. 

Another way which Companies have of raising 
money is by Loans. They want perhaps a large 
sum at once, to make some great improvement, 
which they hope by degrees to pay back. They 
then offer to receive Loans from anybody, for 
a certain term of years, paying a certain interest, 
which varies according to the then state of the 
Money Market, perhaps 3f or 4 per cent, which 
careful people are glad to accept, because of the 
safety of their principal. 

The more unsafe the concern, the higher the 
interest it offers, in hopes of catching the reckless 
and unwary ; but an inexperienced person should 
consider, that if money can be borrowed by safe 
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concerns for 4 per cent no one would offer 5 or 
more, unless they knew their credit was not good. 
This high interest is often paid out of the capital, 
as long as it lasts, and when that is gone the 
whole concern comes to an end, and the lender 
may be ruined. Where the concern is good, and 
the interest fair, a Loan is one of the safest ways 
of investing money ; as at the end of the term 
you have the whole of your money back, and the 
interest on Loans is paid before Preference Shares 
or any Shares. 



MORTGAGK 

A person wants perhaps to raise a sum of 
money. He does not like to sell his land, there- 
fore he offers a Mortgage upon it Say he wants 
£iyOOO, You, wanting to invest that sum, lend 
it to him at the interest of the day — ^say 4 per 
cent. ; and he gives you as security the Deeds 
of his Estate, which should be to the value of 
;^i,500 at the least, so that, if he fails to pay you 
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back your £1,000 at the time fixed, you can sell 
his Estate, and, after paying all the expenses of 
the sale, find a sufficient surplus to ensure the 
repayment of what you lent 

A good Mortgage is an excellent investment, 
like the Loans ; but much care is necessary, and 
your own Attorney should carry out the trans- 
action, and should ascertain that there has not 
been a previous Mortgage raised upon the Estate, 
and that the person may be depended upon for 
paying the Interest regularly, as you would 
naturally hesitate before having recourse to legal 
measures to obtain it Here, as in Loans, where 
a higher per-centage is offered than is given by 
the Money Market, you may be sure that there is 
some difficulty in borrowing, owing to the credit 
or security not being good, as no man will offer 
more interest than he is obliged. The Borrower 
always pays his own expenses, the expenses of 
the. Lender, and the Lender's Attorney. 

Buildings, and especially factory buildings, are 
less satisfactory securities than land. 
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Lending money on Mortgage requires great 
caution as to the character of the person borrow- 
ing. Unsuspecting persons have often been vie- s 
timised when all has previously appeared properly 
done. 

Suppose Lady A lends money to a Mr. B, 
on the understanding that the whole money is 
to be repaid, say at the end of seven years, and 
, that 4 per cent, interest is to be paid Lady A 
each year. Now suppose B neglects to pay interest. 
Lady A wants her money ; but, too late, she 
finds that she cannot make a legal title to sell B*s 
land. This may go on for years, till poor Lady A 
is only too happy to sacrifice all the interest due 
to her, so that she may get her principal again, 
which is just the fraud this Mr. B has meditated 
upon all along. 

It may be suggested that the Lawyers should 
see to this. But, in practice, it often happens to 
Ladies to be quite indignant at the suggestion ot 
their Lawyer, as to the substantial character of 
B, who may be a personal friend or a connec- 
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tion of a deceased husband, and has attracted her 
partisanship by means of a persuasive tongue. 

A Mortgage should always contain a power for 
the Lender to sell in the event of the interest 
falling into arrear. 

Title-Deeds of an Estate are the visible tokens 
of the ownership of the person in whose custody 
they are ; and, when buying an Estate, if you 
always make a point of employing your own 
Attorney to carry out the purchase, he will be 
bound to see that they are given up to you. 



FORMS OF LETTERS. 



Inquiry about a proposed Investment— - 



M G presents her compliments to 

-, and wishes to put put about £ in a Loan 



in the Company y and will be obliged to him, to 

write down in ink, answers to the following questions 
on this papery and return it to her. 
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She has left a space for the answers, and enclosed 
a stamped envelope, ready directed to herself to save 
unnecessary trouble. 

Can you receive the sum of £ on Loan ? 

When f 

What interest will you allow ? 

When is it payable ? 

WIw are your Bankers ? 

How can ,the money be sent from the Bank 

in / 

Is notice required, and if so, how much, previous 
to withdrawing the money ? 

Address to at . 

If anything occurs necessary to mention. Miss 
G requests Mr. 'to do so. 

(Add date.) 

When Dividends are in arrear, write — 

Gentlemen, — Not having received the Divi- 
dend due to me for the Share I hold in your 

Company, I shall be obliged by your forwarding it 

to Messrs, , Bankers in London, to be placed to 

the credit of my account at the • Banking 

Company in . 

(Sign name ; add date and address. ) 
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Useful forms of letters to your Broker : — 

(l.) Siry — Please to sell for me Six Shares in the 
— Company y at the present time's price (or not 



under Pounds). Please to pay the amount 

realized to my credit at Bank. 

(Name; Date, and Address.) 

(2.) / beg you to inform me what sum I am to 
pay if I take one of the new Shares offered to me 
in the B- — Company. 

(3.) / have written by this Post to my Banker^ 

Messrs. in Derby y requesting them to remit to 

your London B anker y Messrs. CouttSy the sum of 

Poundsy for the (two) new Twenty Pound 

Shares that are allotted to me as Proprietor in the 
Company. 

I request a receipt for the money. 

(4.) / beg that my Dividends may be paid to 
my account at Messrs, in Derby. 



G 
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CHAPTER V. 

ffOt/SM PROPERTY, 

In purchasing a House, bear in mind that in 
calculating the interest you will receive on the 
money spent in buying it, you must deduct from 
the gross rent you expect to receive, not only 
the cost of repairs, the land-tax, the insurance 
against lire, but the money which would fail you 
if the House remained unlet for a time. If you 
employ a person to collect the rent, a certain 
amount of commission will be required by him, 
and will be the cause of a further deduction. 

In hiring a House, it is customary for the 
Tenant to pay all taxes, rates, and charges, except 
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the land-tax and public-drainage-tax, if there be 
any; these the Landlord pays. 

In selling a House^ if you employ an Agent, 
come to an understanding beforehand what is 
his charge for commission, and have it written 
down, otherwise you are liable to an- exorbitant 
demand. 

In hiring Furnished Lodgings or a House^ be 
careful to have a written agreement. Have entered 
into it any window panes that are broken or 
cracked ; the same with all china and table glass. 
Have written down (if any Servants are left in 
the House) how much attendance is to be given ; 
how much firing, house-linen, and plate ; what 
notice is required previous to leaving ; whether 
there are any extra charges, and if so, what they 
are. 

A Midsummer Let or Take is the taking of a 
House from Midsummer to Midsummer. When 

G2 
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the Tenant wishes to leave, the notice must be^ 
given previous to Christmas Day — ^in short, six 
months before Midsummer. 



A Lady Day Take requires notice to quit on or 
before Michaelmas Day. 



Notice to Quit, — ^When you wish to give notice 
to quit to a Tenant, the legal form is as follows : — 

/ hereby give you Notice to quit and deliver 

upf on the day of next ensuing y or on such 

other day or time as your tenantcy shall expire, after 
the expiration of six calendar months from the 
service of this Notice, the peaceable and quiet posses- 
sion of all that Messuage or Tenement, Garden and 
Premises, which you now rent of or hold under me, 

situate in , in the Parish of , in the 

County of . Dated the — — day of , One 

Thousand Eight Hundred and . ^ 



To A. B, 



(Name, date^ and address.) 



House Property. ^2 

; Arrears of Rent-^Whtn your Tenant does not 
pay, write to your Agent — 

Siry — I find that Mr. A. B, has not paid 

his Rent, which became due last. Please write 

to him on the subject, and inform him that for the 
future I shall be obliged by his paying it on^ the 
proper days, viz, and . 

To Messrs, E. F, 

(Name,, date, and address.) 

Or— 

Sir, — I am much disappointed at my new 
Tenant having commenced so early to be in arrear. 
Please give him a month's notice, at the expiration 
of which time I expect the whole amount to be paid, 
without fail, to the credit of my account. 

To Messrs, E. F. 

(Name, date, and address.)' 



Insurance against Fire, for House, furniture;, 
pictures,. &c., is a precaution which should never be 
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neglected or delayed. It must be paid when due, 
or you forfeit the benefit should a fire take place. 
If a stove is in the House, it must be mentioned 
and inserted in the Policy, 



Appeals against Rates, — The grounds upon 
which parties may appeal are, inequality, unfair- 
ness, or incorrectness in the valuation of the 
Property rated. (See '* Every Man his own 
JLawyen") 



Liabilities of Tenants, — In taking a House, it 
is of great importance to know the many liabili- 
ties you incur, as from ignorance a person may 
be led into much unnecessary trouble and ex- 
pense. As it is a subject of itself, and too long 
to describe in a work like this, I strongly recom- 
mend those intending to buy or rent, the latest 
edition of a little sixpenny book, called " Land- 
lords, Tenants, and Lodgers," by James Bishop ; 
Dean & Son, ii, Ludgate Hill, London. There 
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IS also another book, full of information on this 
and other similar subjects, by a Barrister, " Every 
Man his own Lawyer ;" Lockwood & Co. 7, Sta- 
tioners' Hall Court, price 6s. 80. 
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CHAPTER VL 

MISCELLANEOUS. 
MARRIAGE SETTLEMENTS 

Generally consist of the lady's fortune, and 
a certain proportion of the gentleman's, which 
are placed in the hands of trustees, to secure a 
small but certain income for herself and children, 
in case of her husband's death or bankruptcy. No 
prudent woman should marry without this pro- 
vision, as, if it is made before her marriage, how- 
ever much in debt her husband may become, from 
extravagance or misfortune, her settlement money 
cannot be made liable. 

The Trustees of a Settlement or Will are re- 
sponsible for the loss or misapplication of the 
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money intrusted to them, if any is lost through 
their gross carelessness, and they are liable to 
Jiiake it good. Any one accepting this office 
should thoroughly understand what he or she un- 
dertakes, and never act without the advice of d 
lawyer, particularly when asked to give his consent 
to a change of investment. He should never, on 
any account whatever^ consent to any inve*stment 
not authorized by the Will or Settlement He 
must also recollect that, though entitled to be 
repaid all reasonable expenses incurred in his 
Trusteeship, or in taking advice, &c he can never 
make any profit by his office. A Trustee, or 
his co-Trustee, should have the Marriage Settle- 
ment and all Deeds, Share and Stock Certificates, 
&C. connected with the Trust, in his hands or in 
those of a lawyer, and never in the husband's 
keeping. When so much responsibility is entailed 
with it, it is but fair that, on accepting the office, 
a Trustee should be made /«Z^ cognisant of what 
he undertakes, and what his duties are, and as 
little trouble should be given him. as possible. 
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He should be put to no expense of postage or 
otherwise. When sending him papers, &c to sign, 
enclose the right number of postage stamps on 'a 
proper-sized envelope, addressed to yourself, so 
that he has nothing to do, after signing, but to 
re-indorse the papers and send them. A trustee's 
office is a burthensome and usually a thankless 
one, but it is a duty to accept it when appealed 
to by a near relation. 



WILLS. 

The following instructions should be strictly fol- 
lowed in executing a Will First, never make one, 
if you can possibly help it, without the aid of a 
lawyer. Secondly, if there be none to be had, and 
the case is urgent, the following regulations must 
be attended to— 

1st. The date should be inserted. 

2d. You must then, in the presence of two 
witnesses, sign the Will on each sheet of the Will 
(if it is written on more sheets than one), at the 
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bottom of the writing, and say, in the presence 
and hearing of the witnesses, " I publish and de- 
clare this to be my last Will and Testament'* 

3d The witnesses should then sign their names, 
and add their addresses and qualities at the end 
of an attestation clause, which may be in the form 
following, viz. : " Signed by the Testator as his 
Will, in the presence of us present at the same 
time, who at his request, in his presence and in the 
presence of each other, have subscribed our names 
as witnesses." This must all be done at one time, 
and you and the two Witnesses mtist continue to^ 
gether until every signature is completed. The 
witnesses must not be husband and wife, or in- 
terested in any way (directly or indirectly) under 
the Will. 

Executor to a Will is a person appointed to 
carry out the instructions in the Will. 

In making a Willy be careful to appoint two or 
more Executors, for if no Executor is appointed. 
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your friends have to apply for Letters of Ad- 
ministration before they can execute the Will. 
This is expensive, and must be paid out of your 
estate. If one of your Executors should die in 
your life-time, immediately appoint another. 



Intestate, — That is, leaving no Will at your 
death. In this case, also, an Administration 
becomes necessary, and the Government duty 
and other expenses are materially increased, to 
the loss of your family. 



Letters of Administration will be granted on 
application to the District Registrar of the Probate 
Court within which the deceased was resident at 
his death. 



Make a Will as soon as you have any property 
to dispose. Make a point of reading it over once 
a year on "a stated day — say your birthday. Cir- 
cumstances are constantly changing which require 
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a corresponding change in your Will. Much in- 
justice may be avoided by attending to this rule. 



AGENTS' CHARGES. 

In all special matters of business in which you 
have to employ a third person, such as an Agent, 
Broker, Commissioner, &c, an inexperienced per- 
son should ascertain before employing him what 
his charges are. It saves annoyance on both sides 
when the agent's bill comes in, and prevents 
an overcharge being made, which it is difficult 
and disagreeable to settle satisfactorily afterwards. 
There is certainly the resource of the County 
Court, but it is not every one, especially when 
a lady, who likes to appear there to give evidence. 
Even if they do so, ladies have small chances in 
their favour, unless they can keep their temper 
under a severe cross-examination. 

Servants' Characters, — Some people keep a small 
book, in which they enter the Servant's name, age, 
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and qualification ; where he lived last^ and when 
he entered their service, &c. On the following 
pages, they write the receipt for him to sign. This 
is very convenient, as it is easy of reference 
when you are asked the character of a Servant 
The character you receive of a Servant should 
be carefully kept; if a good one, it may be of 
great consequence to him, as many employers 
object to give the same person a character twice. 



Servant^ Wages, &c. — Much may be done by a 
little method, such as paying Servants their wages 
at stated times. Quarterly is generally preferred ; 
for instance, if a Servant enters your employment 
in February, pay him or her up to the quarter at 
Lady Day, finding out by a wage table (which is 
in the Ready Reckoner y and also in most Almanacs) 
what you owe, and then continue to pay at the 
usual quarters. 

Each Servant should give a receipt with a stamp, 
if above £2, and sign a receipt like this : 
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Received of C, D. the sum of £8 6s. 6d. in 

full payment of my wageSy up to this day of 

, 1863. 

John Baring. 



Servants are entitled to be paid their wages 
monthly. In the event of Bankruptcy they are 
entitled to be paid a sum not exceeding three 
months' wages in full, and have the preference of 
other creditors. 

Hiring. — ^At the time of hiring, in order to avoid 
future disputes, it is necessary to come to a dis- 
tinct understanding whether the Employer or 
Servant provide washing, and whether tea, sugar, 
and beer, are or are not included in the wages. 
Also, if perquisites are allowed or not 

Agreements in writing for the hire of Domestic 
Servants are exempt from duty. 

Book about Servants. — There is an excellent 
book published " On the Rights, Duties, and Re- 
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lations of Domestic Servants and their Masters 
and Mistresses," by T. Henry Bailiss, M.A. Bar- 
rister-at-Law ; published by Sampson Low and 
Son, price One Shilling. 



VOTES FOR HOSPITALS, &c. 

If called upon for a Vote to a Hospital or Book- 
club, &c. write thus, unless a special form is 
sent : — 



/, A, B. give my vote to C, D. for the H- 
Institution, 

(Date and Residence.) 



Proxy. — I hereby depute C, D, to vote as my 

Proxy in favour of at the ensuing election 

of a {Surgeon at the — ^ — Infirmary), A stamp 
of 6d. value must be attached. 



TAXES. 

Income Tax is frequently altered by Act of 
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Parliament: the change generally takes place on 

April 5th. If charged for Income Tax when you 

« 

are not liable for any, write thus: — "The whole 
of my income is derived from sources from 
which the Property Tax is deducted previous to 
several amounts of which it consists being re- 
mitted to me." Those whose property is very 
small, pay less Income Tax than others ; but as 
the Income Tax is generally deducted from their 
Dividends by the different Companies at the full 
Income Tax, the way to recover the surplus is 
to apply to the Surveyor of Taxes. 

The Landlord repays the Income Tax, but it 
must, in the first instance, be paid by the Tenant 
of the House. 



Assessed Taxes are Taxes on Houses, Male 
Servants, Carriages, Dogs, Horse-dealers' Duty, 
Hair-powder, Armorial Bearings, Game Duty, 
Stage-coach Duties, &c. The Charges m^y be 
found in most Pocket-books. 

H 
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Easter Dues, — A clergyman can claim fourpence 
a head, but generally more is given. 

On receiving a Cheque or Deed, acknowledge 
its receipt by return of post, specifying in your 
letter what it is that you have received. 

Ground Rent, to Redeem, — Multiply the yearly 
rent by 30, for thirty years* purchase, add ten 
per cent. ; you will then find out the sum. When 
the Funds are low, it is a good thing to redeem 
it, because you may pay in Consols instead of in 
money. 



CALCULATIONS. 

Thirty Years' Purchase,— ^\n reckoning the value 
of land, people say ** It is worth so many years* 
purchase,'' Thirty years' purchase is an average 
value. The meaning of the phrase is, that the 

* 

price asked or obtained for the property, is thirty 
times its rental. 
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To find the Interest of a Sum of Money—for a 
year, multiply the principal (which is the money 
you have invested) by the rate per cent. ; divide 
the product by lOO ; the quotient is the interest 
for one year. 

Example.— V^dX is the interest of £^2$ for four 
years at five per cent, per annum 1 

5 (rate per cent.) 



^£212S 

This, being divided by lOO, is 

r J ^25 . goo shillings . 
£21 and — -\ or *'--— , or 5j. 

ICO lOO 

Therefore, the interest for one year is — 

£ s. d, 
21:5:0 

4 (number of years). 



;^8S : o : O interest for four years 

at five per cent. 



H 2 
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USEFUL BOOKS ON SPECIAL SUBJECTS. 

Law qf Banking. By J. W. Smith, D.D. (Effingham Wilson). 
Price ij. 

Law of Bills, Cheques, Notes, I. O. U. By J. W. Smith, D.p. 
Price is, 

A Handy Guide to Safe Investments. By Gresham Omnium 
(Groombridge and Son), is, 6d. 

Practical Hints for Investing Money. By Francis Playford 
(Smith, Elder, and Co.). 

Ward on Investments. 

Domestic Servants. By Bailiss (Sampson Low and Son), is. 

Every Man His Own Lawyer (Lockwood and Co.). 6s. %d. 

Landlords, Tenants, and Lodgers^ By J. Bishop (Dean and 
Son). 6d, 

Ready Reckoner. By Masters (Routledge). is. 
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CHAPTER VII. 

TECHNICAL TERMS USED IN BUSINESS, 

Accept — That is, what the Purchaser does, when 
he signs the Transfer which the Broker gives or 
sends. 

Assets is the present money value of a man's 
property, in contradistinction to his Debts. If 
the assets exceed the debts, the naan is solvent ; 
otherwise, he is bankrupt 

Brokerage is a small percentage paid to Brokers 
for transacting money concerns. They are gene- 
rally employed, as we have already stated, in 
buying or selling for others. — See pp. 57, 67. 
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Cent, for Centum, or lOO. 

Commission is a percentage paid to an Agent 
for selling or buying. 

Consols, abbreviated for Consolidated Funds. 

Co2ipons are Interest-warrants attached to Bonds. 
They are cut off and presented, as they fall due, 
to the appointed Banker or Agent. They require 
an adhesive draft-stamp at the back, across which 
the name of the person to whom the money is due, 
must be signed.— See p. 73. 

Cr, or " is Creditor for," means " is owed." In 
a Banker's account it is used to head the list of 
those sums which he has received for you, and 
which, therefore, " are owed " by him to you. 

Dr, or '*is Debtor for," means, on the other 
hand, "owes," and heads the list of those sums 
which your Banker has paid for you, and which. 
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therefore, " you owe " to him. • All accounts are 
either Dr. or Cr. — See p. 30. 

Discount upon a Bill means an allowance made 
upon the payment of a debt before it is legally 
due. 

Dividends are the half-yearly payments of in- 
terest on the different Government Stock, as well 
as on Shares. In short, the word means shares in 
the total income of any concern. — See p. 58. 

JSx'Dividend mesLTis separated from the Dividend, 
the buyer of the Stock not being entitled to the 
Dividend then payable or about to be paid. 

Ex'New means when new Shares in a Company 
are issued to the Proprietors, in addition to their 
present ones. 

Ex-Coupon, — A term used instead of Ex-Divi- 
dend. 
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Endorse, — See Indorse. 

Gracey Days of, — See p. Si. 

Insurance is a percentage paid for protection 
from loss by fire or other accidents. Premium is 
the whole annual payment. Policy of Insurance 
is the legal document which secures the Insurer 
from loss, so long as he continues to pay the 
Premium. 

Insurance for Life is a certain sum paid yearly 
for securing the payment of a much larger sum of 
money upon the death of a person. 

Interest is a percentage paid for the use of 
money. The rate of Interest is the sum paid for 
the loan of £\QO. The sum originally lent is 
called the Principal^ and the Amount is the Prin- 
cipal and Interest added together. 

Interest^ Simple and Compound, — If you lend 
money for a term of years, with the intention of 
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receiving your interest, not year by year, but in a 
round sum at the end of the term, there are two 
very different ways of reckoning what you will 
get To explain, by an example : — If the loan be 
of ;^ I GO for 10 years, at 4 per cent, the accu- 
mulated proceeds at "simple interest" would be 
simply 10 times £/^ or £^0, But if you reckoned 
by " compound interest," you would receive more. 
The yearly incomings of £/[. might have been 
invested as soon as they were due, and would 
have borne additional interest The first £/[. 
would have been invested for 9 years, and the 
second £/[. for 8 years, and so on. Besides this, 
the interest of these last sums, small as it is, 
might have been invested. The amount of com- 
pound interest, for any term of years, can be 
readily calculated by arithmeticians. In the above 
case it would be about £/^'/, but in 100 years, 
when the simple interest would have amounted 
to only ;£^400, compound interest would have 
become no less than ;£'4,950. A sum placed at 
compound interest, at 3 per cent, doubles itself 
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in 24 years ; at 3 J per cent, in 21 years'; at 4 per 
cent in 18 years (fractions being excluded): hence 
the accumulations by compound interest become 
enormous in long terms. 

Instalment, — When a Loan is contracted, the 
subscribers to it are called on to pay certain 
fixed sums, called Instalments, at stated times, 
till the whole is paid. 

Indorse or Endorse, — To write your name on the 
back of a cheque or order. 

Registering a Letter, — Take it to the Post Office 
(having previously put on a fourpenny stamp). 
You will be given a receipt for it, and will be re- 
quired to sign a paper. 

Money Order, — For £ s. d. 

Payable at 

To 

Sent by 



Residing at- 
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When you inclose a money order, only sign 
your initials in the letter, lest it be lost, and 
another person gain the money, by applying for 
it and signing your name. 

Ontfiium means all, — Suppose a Loan to Govern- 
ment is composed of three or more distinct Funds, 
these three items added together form the Om- 
nium ; but each distinct item would be called 
Scrip. It often happens that when the Omnium 
is brought to market, the whole is not always 
sold together; but the articles which constitute 
the Loan are disposed of separately as Scrip. 

Profit and Loss means your In-comings and 
Out-goings during the year. 

Par. — ^Original value. 

Quotations, — The Funds are " qubted " in 
pounds, halves, quarters, and eighths. Thus,^ of 
a pound is 2s, 6d. ; J is 5^. ; f is Js. 6d, ; \ is 
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los, ; f is I2s. 6d.; f is 15^. ; f is i^s. 6d. — the 
sovereign being divided in half-crowns. If the 
Funds are g6§, we mean, they are £g6 Js, 6d, or 
;f 96 and three half-crowns. 

Share List. — ^The present price of Shares, which 
is issued daily. Write to your Broker, and en- 
close two postage stamps, and ask for one. A 
condensed Share List appears in the daily papers. 
— See p. 80. 

Stock-taking. — Calculating the present value in 
the money-market of all your property. — See 
pp. 23, 65. 

Stock is the name given to money, lent to some 
trading company, or more commonly to our own, 
or some foreign government 

Stock-broker is a Commission Agent, who 
sells and buys stock for the public at a 
fixed commission. All stock-brokers must be 
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members of the Stock Exchange. It is the 
broker's duty to buy or sell for his principals. 
He acts as an agent, sees that all is fairly done, 
for which he gets a commission ; and that sum is 
a great safeguard against fraud, for two prices 
are offered by jobbers to the broker before they 
know which he intends doing, buying or selling. 
It is not considered professional for a broker to 
deal in Stock on his own account 

Sworn Broker must be a member of one of the 
Companies in the City, and have obtained the 
freedom of the City. He has to procure the 
signature of six respectable householders to a 
testimonial signifying that he is a fit and proper 
person to act He must also enter into a Bond of 
jf 1,000 signed by himself, and find two sureties 
for jf2So each, besides going to other expenses. 
Of course he is a member of the Stock Exchange. 

Stock-jobber (or dealer in Stock). — They are the 
medium between the public and the broker, and 
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are always ready to buy and sell at what is called 
the "turn of the market" If the Consols were 
at 87J and 87J, the Jobbers* business would be 
to buy at one price, and sell at the other. They 
are generally men of considerable standing and 
reputed wealth in the City. During business hours, 
they are rarely absent from the Stock Exchange, 
and are mostly men of great experience. 

Scrip is from the Latin worA^Scriptum, some- 
thing written. Many new shares are represented 
by scrip, or unregistered certificates. Shares of 
a new Company are often issued as Scrip, as soon 
as the first deposit has been paid. Many of the 
foreign Railways continue to deal in Scrip. 

Shut for Dividend.-r-^htn the books at the 
Bank or at the public companies are closed, to 
enable the clerks to make out the interest due to 
the different Shareholders, a transfer may often 
be made for a fee of 2s, 6d.j if it is towards the 
end of the time. — See p. 58. 
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Telegram^ Form of — 



From 
At — 



Add date. 



To 
At 



Here write your message and try to compress 
it in twenty words. Sometimes the address is, and 
sometimes is not included. You can often not 
only pay for your telegram, but also prepay the 
message sent in answer. Bear in mind that if the 
person to whom you telegraph, lives some miles 
from a telegraph office, he has to pay extra for 
each mile that the messenger walks or rides from 
the office, in order to convey the message to his 
house. 

Usance. — See page 52. 
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Acceptance, 109. 

Accounts, 18, 20, 11. 

Administration, letters o^ loo« 

Advice, asking, 13. 

Address, change of, 25. 

Agents' charges, loi. 

Annuities, for term of years, 67 ; 
Life, 67; 3 per Cent Reduced, 
67 ; New 3 per Cent 68 ; New 
5 per Cent 68 ; New 34 per 
Cent 68 j New ^i per Cent 
68. 

Appeals against rates, 94. 

Arrangement of papers, 15. 

Arrears of rent, 93, 

Assets, 109. 

Attorney, letter o^ 59. 

Banks, 9, 13. 

Bank Stock, 67/ 

Bank, Joint-stock, 10. 

Bankers, 28, 30. 

Bank, opening an account, 43. 

Bank or pass book, 30. 

Bank-book, not writing in, 30 ; 
making up, 31 ; balancing, 
31 ; overdrawing, 31. 

Bank, not too small a sum in, 32. 

Bank-notes, if lost, 23. 

Bank, money at interest, 45. 

Bank post bills, 51. 

Bills, docket, 15 ; receipted, if; 
at Christmas, 19; at sight, 
51. 53; promissory, 52; of 
exchange, 53 ; inland, 53 ; 
foreign, 53. 

Books, useful, 108. 



Bonds, 10. 

Brokers, 28, 57, 74, 109, 116, 

117. 
Brokerage, 109. 
Broker, letters useful, 89. 
Business letters, 16. 
Business transactions, 25, 27. 

Calls, 43, 82. 

Canadian Debt, bonds and de- 
bentures, 71. 
Capital, 9, 13, 78, 82. 
Cent Centum, no. 
Cheques, 30, 32 ; forms of, 33, 

37, 38, &c 

Cheque, returning, 27, 47; not 
a halfpenny, 31; overdrawing, 
31 ; payable to "bearer," 32; 
payable to "order," 32, 33, 
34; not under ;f I, 32; stamp, 
receipt, 33, 37 ; crossed, 34 ; 
& Co. 35 ; dating in advance, 
35 ; dishonoured, 36 ; no 
effects, 36 ; presented for pay- 
ment, 30 ; "Refer to Drawer," 
36 ; void after a person's 
death, 36 ; void, if bankrupt, 
36 ; writing distinctly, 36 ; 
payable to **self," 40; to 
procure money by post, 40; 
transferring money to, 41, 42 ; 
interest to be paid, 42 ; for 
calls, 43 ; opening an ac- 
count, 43; annual subscrip- 
tions, 43 ; destroy, 47 ; receiv- 
ing, 46, 106; indorse, 114. 

Circular letter, or notes, 50. 
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Christmas let, 91. 
Commission, no. 
Consols, 56, 67, no. 
Copies, keep, 16. 
Coupons, 73, no. 
Credit, 74. 
Credit, letter of, 47. 
Cr. or Creditor, .1 10. 

Days of grace, 51. 

Deoenture, 10, 73, 76. 

Debts, pay regularly, 19 ; Dr. or 

Debtor, no. 
Deed, lending, «7 ; receivings 

106. 
'Deposit account, 46 ; money, aS. 
Discount, 80, in. 
Directorship, 29. 
Dividends, 58, 79, ill ; in 

arrear, 88; ex-new. III; 

shut, 118. 
Documents, to preserve, 15 ; 

signing, 24. 
Docket, 15. 
Drawer, 35. 

Easter dues, 106. 

East India Bonds, 71. 

.East India Stock, 69 ; 4 per 

Cent Debentures, 1858, 70; 

4 per Cent. Debentures, 1859, 

70 ; New 5 per Cent. Xx>an,7o. 
Endorse, 114. 
Executor, 26, 99, 
Ex-coupon, III. 
Ex-dividend, in. 
Ex-new, in. 
Exchange, bills ofj 53. 
Exchequer Bills, 68. 
Every man his own lawyer, 95, 

108. 

Foreign bill of exchange, 53. 
Friends, business with, 25, 27. 
Funds, 56. 



Ground-rent, to redeem, io5. 
Guaranteed shares, 12. 

High interest, 9, 84. 

House, hiring, or lodsings, 90 ; 
property, 90 ; selling; 91, 
10 1 ; Liady-day, Midsummer, 
Michaelmas, or Christmas let, 
91, 92 ; notice to quit, ^2 ; 
arrears of rent, 93 ; insuring 
against fire; 93. 

Imposition, 14. 
'Income tax, 104. 
Indorse, 114. 
Indian Bonds, 71. 
Inexperienced, 9. 
Inland bills of exchange; 53. 
Instalment, 114. 
Insurance^ 112; against fire, 93 ; 

life, 112. 
Interest, 9, 45, 112 ; money at a 

bank, 45 ; warrants, 74, no ; 

to find for any sum, 107 ; 

simple, 112; compound, 113, 
Intestate, 100. 
Investments, 9, 12, 13, 57. 
Invest, form of letter of inquiry, 

87. 
I O U, 54. 

Jobber, Stock, 117. 
oint-stock bank, 10. 

Land, mortoge, 27, 84; ground- 
rent, 100 ; thirty years* pur- 
chase, 106. 

Ladies not understanding busi- 
ness, 13. 

Landlords and tenants, 94. 

Leading securities, 56. 

Ledger, 19. 

Let, Midsummer, Lady-day, &c. 
91. 



Index. 
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LetterS) businete^ 16, 46; of 
attorney, 59; form of, for in- 
vestments, 87 ; form of, divi- 
dend in arrear, 88 ; form o£^ 
to brokers, 89; of adminis- 
tration, 100. 

Letter, monthly, from banker, 
31 ; of credit, 47 ; circular, 50; 
registering, 114. 

Limited Liability, 10. 

Loans, 10, 27, 78, 83. 

Loan notes, 10. 

Lodgings, hiring^ 91. 

'Making up" bank-book, %t. 

Map of land, 27, 

Marriage settlements, 96. 

Midsummer let or take, 91. 

Michaelmas let or take, 91. 

Mines, 10. 

Money in different concerns, it-y. 
lent, 27; on deposit, 28; in 
bankers' hands, 32 ; trans* 
ferring, 41 ; at interest; 45 ; 
order, 114. 

Monthly letter, 31. 

Mortgage, 9, 10, 37, 75, 78, 84. 

No effects, 36. 

Notes, Bank, if lost, 33 ; cir- 
cular^ 50; promissory, 52, 53. 

Notice to quit a house or lodg- 
ings, 9a. 

Order, 30, 33, 34; overdrawing, 
31 ; crossed, 34 ; for money, 
at post-office, 114. 

Omnium, 115. 

Opening and account, 43. 

Papers, arrangement, 15. 

Par, aboye, below, at, 65, 80, 

115. 

Partnership, 10. 

Pass or bank book, 3a 



Pay debts regiilar]y> 19. 
Periodical payments^ so;, re-- 

ceipts, 20. 
Post bill, bank^ 51^.. 
Power or letter of attorney, ,59- 
Preference shares, 12, 81. 
Premium^ 79. 
Preserve documents, 15* 
Principal, 9. 
Profit and loss, 115. 
Promissory note, 52, 53^ 
Proxy, vote by, 104* 

Quotations, 115; 

Rates, appeal against, 94^ 
Railway shares and stock, 72 ; 

bonds and debentures, 73, 76. 
Ready reckoner, 23. 
Receipts, 27 ; periodical, 20 ; 

from friends, 27; returning, 37. 
Refer to drawer, 36. 
Registering a letter, 1 14. 
Residence, change of, 25. 
Rich and poor, 20. 

Scrip, 118. 

Security, 26. 

Securities, leading, 56. 

Servant's character, 10 1 ; wages, 
102 ; agreement, 103 ; book 
about them, 103 ; hiring, 103. 

Settlements, Marriage, 96 ; trus- 
tee, 96. 

Shares guaranteed, 12; raised, 
how, II, 78; preference, 12, 
81 ; new, 82 ; calls for, 82. 

Sluueholders, original, li. 

Share list, 23, 80, 116. 

Shut for dividend, 58, 118. 

Sight, bills at, 51, 53. 

Signature, and fonnalities, 34, 
46, 63. 

Stamp, penny, 33, 37, 40. 

Stock, 79, Ii6« 
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Stocks, 56; taking, 93, 116; 
investiiig, 57; selling, 60; 
attendance, personal, 02; ac- 
cepting, 63; a trustee can 
transfer, 64 ; loan, 64 ; ascer- 
taining value, 65 ; broker, 
116; broker, sworn, 117; 
jobber, 117. 

Subscriptions, annual, 43. 

Take of a house, quarterly or 
yearly, 91 ; stock, 23. 

Taxes, income, 104; assessed, 
105. 

Technical terms, ^ i, 109. 

Telegram, 119. 

Tenants and landlords, 94, 105 ; 
liabilities^ 94. 

Thirty years' purchase, 106. 

Time, poor man's money, 90. 

Title-deeds, 87. 



Title to property, saleable, 16. 
Transfer books, 58. 
Transferring money, 41. 
Trustees, 64, 96. 

Useful books on special subjects, 

108. 
Usance, 53. 

Votes for hospital, book dubs^ 
104. 

Vote by proxy, 104. 

Victoria, Railway Loan, Austra- 
lia, 7a. 

Wellington, late Duke of, 9. 
Wills, trustees, 96; making, 

9^t 99) 100 ; dying without 

100. 
Writing distinctly, 36. 
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LECTURES TO LADIES 

ON PRACTICAL SUBJECTS. 

CONTENTS. 

I.— Plan op a Female College for the Help of the Rich and the Poor. 
By the Rev. F. D. Maurice, M. A. 

IL^The College and the Hospital. By the Rev. F. D. Maurice, M.A. 

III. — ^Thb Country Parish. By the Rev. Charles Kingslev. 

IV.— On Overwork, Distress, and Anxiety, as Causes of Mental and 
Bodily Disease. By Dr. George Johnson. 

v.— On Dispensaries and Allied Institutions. By Dr. Edward Sievbking. 

VI. — District Visiting. By the Rev. J. Ll. Davies. 

VII.— Influence of Occupation on Health. By Dr. Chambers. 

VIII. — On Law, as it Affects the Poor. ByJFiTZjAMES Stephen, Esq. 

IX.— On the Every-day Work of Ladies. By the Ven. Archd. Allen. 

X. — On Teaching by Words. By the Very Rev. Dean Trench. 

XI.— On Sanitary Law. By Tom Taylor, Esq. 

XII.— Workhouse Visiting. By the Rev. J. S. Brewer. 



" We scarcely know a volume containinfl; more sterling 
of modem inteUigence on social subjects.' —Chambers' 



ig good sense, or a finer impression 
Journal. 



HOW TO WIN OUR WORKERS. 

A SHORT ACCOUNT OF 
THE LEEDS SEWING SCHOOL FOR FACTORY GIRLS. 

By MRS. HYDE. 

Dedicated by permismon to the Earl of Carlisle. Fcap. 8vo. limp doth, u. 6d. 

" A little book, brimful of good sense and good feeling.''— Globe. 



GARIBALDI AT CAPRERA. 

By COLONEL VECCHJ. 

With Pireface by Mrs. Gaskell, and a View of Oqirera. Fcap. 8vo. cloth, y, 6d. 

"After all has been told, diere was something wanting to the full and true impression 
-of the Patriots character and mode of life ; as every one who reads this artless and 
enthusiastic narration will certainly admit Mrs. Gaskell says she knows that ' every 
particular ' of thif full and minute account may be relied upon ; and it has an air of truth 
that commends it even when it is most extravagant in its admiration.'*— 'Nonconformist 

MACMILLAN AND CO. 

53, HENRIETTA STREET, COVENT GARDEN, LONDON, 

AND CAMBRmGE. 



WORKS FOR PRESENTS. 

New and C&bapbr Edition (Sixth TliotTSAND). Handsomely printed on toned paper 
and bound in extra doth. With lunette and Frontispiece from Designs by tbe 
Author, engraved on Steel by C H. Jbbns. 41. 6d. 

THE LADY OF LA GARAYK By the Hon. Mrs. Norton, 

Dedicated to the Marquis op Lansdowms* 
" The poem b a pure, tender, touching tale of pain, sorrow, love, duty, piety* and 

death.'*~£DINBURGH R^BW. 

"A true poem, noble in subject and aim, natural in flow, worthy in expression, with 
die common soul of hamaaiQr throbbing ia every page through wholesome wordsi"— 

EXAMINXK. 

GOBLIN MARKET AND OTHER POEMS. By Chris- 
tina G. ROSSETTI. With Two Illvstrations from Designs by D. G. Rossbttl 
Fcap. 8va doth, 5*. 

" She has produced a true children's poem, which is far more delightful to the mature 
than to children, though it would be dehghtful to all."— Spectator. 

"All of them markM by beauty and tenderness.** — British Quartbrlt. 

THE ANGEL IN THE HOUSK By Coventry Patmore. 

Two Vols. fcap. 8vo. doth, iw. Book I. Thb Bstkothal. — ^Book II. Thk 
Espousals.— Book III. Faithpul for Evbil— Book IV. Thb VictoriHs op 
Lovs, with Tambrton Church Towbr. 

" He is the true poet. The two volumes whidi he now publishes, and which embody 
die thought and labour of many 3rears, will obtain, as they deserve, a permanent place in 
every coUection of English poetry. The poems are not now fox the first time given to the 
world, but they have been so revised and reconstructed that the author is entitled to 
a fresh trial in the tribunals of criticism. The verdict of these tribunals will be in his 
favour."— MiRROB. 

Also, sold Separately, 

THE VICTORIES OF LOVK Fcap. 8vo. cloth, 4J. 6(L 

THE POEMS OF ARTHUR HUGH CLOUGH, some- 
time Fellow of Orid College, Oxford. With a Memoir by F. T. Palgravb. Second 
Edition. F'cap. 8vo. doth, 6r. 

" Few, if any, literary men of larger, deeper, and more masave mind have lived in this 
generation than the auUKW of these few poemsj and of this the vdume before us bears 
ample evidence. . . . There is nothing in it that is not in some sense rich either in thought 
OT beauty, or both."— SPBCTATOtt. 

BLANCHE LISLE AND OTHER POEMS. By Cecil 

HOME. Fcapi 8va doth, 41. 6d. 

^ ** The writer has music and meaning in his lines and stanzas, which, in the sdection of 
diction and gracefulness of cadence, have seldom been excelled. — Lbadbr. 
" Full of a true poet's imagination.'*— John Bull. 

LEAVES FROM OUR CYPRESS AND OUR OAK. 

Handsomdy printed on toned paper, gilt doth. 

" Beautiful it is in every sense of die word, whether regarded as a collection of in- 
tellectual efforts, or as a typografrfuoal wonder."— John Bull. 

" Have the merit of earnest feeling, and their happier passages show some grace of 
manner."— ATHBNiSVM. 

BEHIND THE VEIL AND OTHER POEM& By the 

Hon. RODEN NOEU Fcap. 8vo. doth^ 

MACMILLAN AND CO. 
33, HENRIETTA STREET, COVENT GARDEN, LONDON, and CAMBRIDGE. 



WORKS FOR PRESENTS. 

THE GOLDEN TREASURY SERIES. 

Uniformly printed in x8mo. with Vienette Titles by T. Woolner, W. Holman Hunt, 
&C. Handsomely bound in extra doth, ^.6d,i morocco plain, 7^. 6d, ; morocco extra, 

xor. 6d, each volume. 

THE GOLDEN TREASURY of the best Songs and Lyrical 

Poems in the English Language. Selected and arranged, with Notes, by F. T. 

PALGRAVE. Fifteenth Thousand, with a Vi^ette by T. Woolner. 
** There is no book in the English language which vniX make a more delightful com- 
panion than this . . . which must not only be read, but possessed, in order to be adequately 
valued." — Spectator. 

THE CHILDREN'S GARLAND. From the best Poets* 

Selected and arranged by COVENTRY PATMORE. Fourth Thousand, with 

Vignette by T. Woolner. 
" Mr. Patmore deserves our gratitude for having searched throup;h the wide field of 
English poetiy for these flowers, which youth and age can equally enjoy, and woven them 
into *The Children's Garland.' — London Review. 

THE PILGRIM'S PROGRESS. By John Bunyan. With 

Vignette by W. Holman Hunt. Large-paper copies, crown 8vo. cloth, 7*. 6d. ; 
half morocco, zof. 6d. 
"A prettier and better edition, and one more exactly suited for use as an elegant and 
inexpensive gift-book, is not to be found." — Examiner. 

THE BOOK OF PRAISE. From the best English Hymn- 
writers. Selected and arranged by ROUNDELL PALMER. Eighth Thousand, 
with Vignette by T. Woolner. 
"Comprehending nearly all that is excellent in the Hyinnolog;^ of the language. . . . 

In the details of editorial labours the most exquisite finisn is manifest" — The Freeman. 

BACON'S ESSAYS AND COLOURS OF GOOD AND 

EVIL. With Notes and Glossarial Index by W. ALDIS WRIGHT, M. A. Trinity 
College, Cambridge ; and a Vignette of Woolner's Statue of Lord Bacon. Large- 
paper copies, crown 8vo. cloth, js. 6d. ; half morocco, lor. 6d. ^ 
" Edited in a manner worthy of their merit and fame, as an English classic ought to be 
edited." — Daily News. / 

THE FAIRY BOOK- The best Popular Fairy Stories. 

Selected and rendered anew by the Author of "John Halifax, Gentleman." 
With Frontispiece by J. Noel Paton, R. A. and Pictorial Letters to each Story. 
''Miss Mulock has given us the loves of our childhood, some of them in their oldf dress 
and speech, and others, if we are not mistaken, embellished with many a light and telling 
touch. A book of gold and green to take away by oneself amongst the long grass in the 
quiet orchard. ... A book of dainty litde pictures to be pored over by bright little eyes, 
and just the size to be held between the fat little dimpled fingers, without fatigue, for 
a long and happy hour." — Reader. 

FORTHCOMING VOLUMES of iJu GOLDEN TREASURY SERIES. 

1. ROBINSON CRUSOE, edited by J. V^T. Clark, M.A. FeUow of 

Trinity College, Cambridge. 

2. THE HOLY WAR. By John Bunyan, edited by the Rev. G. B. 

BuBiBR. With Vignette by W. Holman Hunt, engraved by Jeens. 

3. BROWNE'S RELIGIO MEDICI, URN-BURIAL» AND CHRIS- 

TIAN MORALS. , 

4. MILTON'S POETICAL WORKS, in Two Volumes, edited by 

David Masson. 

5. COWPER'S POETICAL WORKS, edited by the Rev. W. Benham. 

MACMILLAN AND CO. 
as, HENRIETTA STREET, COVENT GARDEN, LONDON, and CAMBRIDGE. 



WORKS FOR PRESENTS. 

BOOKS FOR THE YOUNG. 

Haadsoaidy printed ia Royal ifinia and nnifonnly bound m extra gilt dodi, ^It Vexns, 

at^r. 6dl eacn. 

DAYS OF OLD : Stories from Old English Histoiy. By 

the AuTHOK or ** Ruth and hex FKiKHDaL** YfiA Froatispieoe. 

"Written widi all that sjrmpadiy with what is stiong and true and startling in olden 
times, and in that bew it c h ing style which compels the attention of the reader, and leaves 
thecriticnothingtofindianit with or to suggest."— Daily Nkws. 

** Charming tales of early English history . . . teid in a thoroughly healthy and entir^r 
Christian spirit, and are charming alike in conception and e xp t essi on. , • • This book wiU. 
make many a young heart s^ad." — Fskbman. 

THE HEROES: Greek Fairy Tales for Children. By 

CHARLES KINGSLEY, M^ Rector of Eversley, and Ouqilain in Ordinary to 

die QUEEN. Second Edition, with lUustratiotts. 
" Rardy have these hovies of Gredc tradition been celebrated in a bolder or mofc 
stirring strain." — Satukday Review. 

" The fascination of a fairy-tale is given to eadi l^;end." — ^Examiner. 

" If the public accepts our recommendation, this book will run through many edidonsw" 

^OUABOIAN. 

** A charming book, y^iffpt^ in style and manner, as a man of genius only could have 
a^lffjKH it, to die bdieving imagination and susceptible spirit of youths." — Bkitisk 
Quarterly Review. 

DAVID, KING OF ISRAEL : A Histoiy for the Young. 

Bv JOSLAH WRIGHT, Head Master of Sutton-Cddfield Grammar-SchooL With 
luustradons. 
"This beautiliil volume is throughout a harmony ; it is the poem of King David's life, 
correcdy expressed in a gracefulielicity of diction." — Church op England Review. 

** An excdlent book. . . . Done very successfully. . . . The plan is well conceived and 
well worked out." — ^Literary Churchman. 

RUTH AND HER FRIENDS : A Stoiy for Girls. Third 

Edition, with Frontis^ece. 

" A book which girls will read widi aindity, and cannot fail to profit by." — Literary 
Churchman. 

** The tone is s6 thoroughly healthy, that we augur the happiest results horn its wide 
diffusion." — ^The Freeman. 

MY FIRST JOURNAL: A Book for Children. By 

GEORGIANA M. CRAIK, Author of "Lost and Won." Widi Frontispiece. 
"True to nature, and to a fine kind of nature. . . . The style is simple and graceful 
... a work of art, dever and healthy-toned." — Globe. 

OUR YEAR : A Child's Book in Prose and Rhyme. By the 

Author op "John Halifax." With numerous Illustrations by Clarence Dobelu 
"Just the book we could wish to see in the hands of every child." — Engl. Churchman. 
"Among the many bodes for the young we hardly know a better one than this." — 
Baptist Magazine. 

LITTLE ESTELLA, AND OTHER FAIRY TALES. 

By MAY BEVERLEY. Widi Frontispiece. 
" Very pretty, pure in conception, and simply, gracefully rdated . . . genuine story- 
telling."— Daily News. 

AGNES HOPETOUN'S SCHOOLS AND HOLIDAYS. 

By Mrsw OLIPHANT, Author of " Maipret Maitland." With Frontispiece. 
*' One of Mrs. Oliphant^s gende, thoughtful stories . . . described with exquisite reality 
. , . tf w:r>'*"g the young pure and good lesscms." — ^John Bull. 

MACMILLAN AND CO. 
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CAMBRIDGE CLASS BOOKS. 



The Works in this Series of Cambbidge Class-Booes fob 
THE USE OF Schools aitd Colleges, which have been 
issued at intervals during the last ten yea/rs^ are intended 
to embrace all branches of Education^ from the most 
Elementary to the most Advanced, and to Iceep pace with 
the latest discoveries in Science. 

Of those hitherto published the large and ever increasing sale 
is a sufficient indication of the manner in which they have 
been appreciated by the public. 

A SERIES of a more Elementary character is in prepara- 
tion, a list of which will be found on page 2 of this 
Catalogue, 

2000. 
13. 5. 63. 



ELEMENTARY SCHOOL CLASS BOOKS. 

The volumes of this Series tf Elemeivtabt School Class 
Books are hcmdsamely printed in a form that, it is hoped, 
wiU assist the young student its much as clearness of type 
and distinctness of arrangement can effect They are 
published at a moderate price to ensure an extensive sale 
in the Schools of the United Kingdom and the Colonies, 

1. Eticlid for Colleges and Schools. 

By I. TODHUNTER, M.A., F.ILS., Fellow and Principal Malihe- 
matical Lecturer of St. John's College, Cambridge. 18mo. Zs. 6d, 

2. An Elementary Latin Grammar. 

By H. J. ROBY, M.A., Under Master of Dnlwich College Upper 
School, late Fellow and Classical Lecturer of St John's College, 
Cambridge* 18mo. 2«. 6dL 

3. An Elementary History of the Book of Common 

Prayer, 
By FRANCIS PROCTER, M.A., Vicar of Witton, Norfolk, late 
Fellow of St. Catharme's College, Cambridge 18mo. 2f. 6^. 

4. Mythology for Latin Versification. 

A Brief Sketch of the Fables of the Ancients, prepared to he 
rendered into Latin Verse, for Schools. By F. C. HODGSON, B.D., 
late ProTOSt of Eton College. New Edition, Reyised by F. C. 
HODGSON, M.A., Fellow of King's College, Cambridge. ISmo. Zs, 

5. Algebra for Beginners. 

By L TODHUNTER, M.A., F.R.S. [Nearly Seady. 

* A Key to this work will shortly be published. 

6. The School Class Book of Arithmetic. 

By BARNARD SMITH, M.A., late FeUow of St. Peter's College, 
Cambridge. [In the Fres8, 

7. The Bible Word-Book. 

A Glossanr of old English Bible Words with Illustrations. 
By J. EASTWOOD, M.A., St. John's CoUege, Cambridge, and 
Incumbent of Hope in Hanley, Stafford, and W. ALDIS WRIGHT, 
M.A., Trinity College, Cambridge. [Freparing. 

*«* Other Volumes wiU be anmtmeed in due eowtee* 
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SCHOOLS AND COLLEGES. 



WOBKS by fhe Bev. BABNABD SMITH, V^A. 

Fellow of St. Peter's College, Cambridge. 



1. 

Arithmetic & Algebra 

In liheir Principles and Applications. 

With numerot4s Examples, systemat- 
ieaUy arranged. 

EighlihEdit. 696 pp. (1861). Cr. 8to. 
strongly bound in cloth. 10«. 6</. 

The first edition of this work was published 
in 1854. It was primarily intended for 
the use of students at the Unirersities, 
and for Schools which prepare for the 
Uniyersities. It has however been found 
to meet the re(^airements of a much 
larger class, and is now eztensiyely used 
in School* and CoUeget both ett home and 
in the Coloniet, It has also been found 
of great service for students preparing 
for the Middlk-Class and CrviL and 

MlUTABT SsaVICS EXAMIKATIONS, frOm 

the care that has beoi taken to elucidate 
the principles of all the Rules. Testi- 
mony of its excellence has been borne by 
some of the highest practical and theo- 
retical authorities ; of which the follow- 
ing from the late DEAN PEACOCK may 
be taken as a specimen : 

"Mr. Smith's Work is a most usefbl 
publication. The Rules are stated with 
great clearness. The Examples are well 
selected and worked out with Just suffi- 
cient detail without being encumb«*ed by 
too minute explanations ; and there pre- 
vails throughout it that just proportion of 
theory and practice, which is the crown- 
ing excellence of an elementary work." 



2. Arithmetic 

For the Use of Schools, 

New Edition (1862) 348 pp. 
Crown 8yo. strongly bound in doth, 
4«. 6d, Answers to all the Ques- 
tions. 

3. Key to the above, contain- 
ing Solutions to all the Questions 
in the latest Edition. Crown 8to. 
cloth. 392 pp. Second Edit. Ss. 6d. 

To meet a widely expressed wish, the 
ARITHMETIC was published separately 
from the larger work in 1854, with so 
much alteration as was necessary to make 
it quite independent of the ALGEBRA. It 
has now a very large sale in all classes of 
Schools at home and in the Colonies. A 
copious collection of Examples, under 
each rule, has been embodied in the work 
in a systematic order, and a Collection of 
Miscellaneous Papers in all branches of 
Arithmetio is appended to the book. 

4. Exercises in Arith- 
metic. 104 pp. Cr. 8to. (I860) 
2a. Or with Answebs, 2f. 6a. 
Also sold separately in 2 Parts 
Is. each. Aiiswers, 6d, 

These EXERCISES have been published 
in order to give the pupil examples in 
every rule of Arithmetic. The greater 
number have been carefully compiled 
from the latest University and School 
Examination Papers. 
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WOBXS by ISAAC TODHUNTEB, M.A. F.B.S. 

Fellow and Principal Mathematical Lecturer of St. John's CoUe^, Cambridge. 



1. Algebra. 

For the Use of Colleges and Schools, 

Third Edition. 642 pp. (1862). 
Strongly bound in cloth. 7«. 6<f. 

This work contains all the propositions 
which are usually included in elementary 
treatises on Algebra, and a large number 
of Examples for Exercise. The author 
has sought to render the work easily in- 
telligible to students without impairing the 
accuracy of the demonstrations, or pon- 
tracting the limits of the subject. The 
Examples have been selected with a view 
to illustrate every part of the subject, and 
as the number of them is about Sixteen 
hundred and fifty^ it is hoped they will 
supply ample exercise for the student. 
Ecuch set of Examples has been carefully 
arranged, commencing with very simple 
exercises, and proceeding gradually to 
those which are less obyious. 



2. Plane Trigonometry 

For Schools and Colleges, 

2nd Edit. 279 pp. (1860). Cm.8vo. 
Strongly bound in cloth. 5s. 

The design of this work has been to ren- 
der the subject intelligible to beginners, 
and at the same time to afford the student 
the opportunity of obtaining all the infor- 
mation which he will require on this branch 
of Mathematics. Each chapter is followed 
by a set of Examples; those which are 
entitled Miscellaneous Examples^ together 
with a few in some of the other sets, may 
be advantageously reserved bv the student 
for exercise after he has made some pro- 
gress in the subject. As the Text and Ex- 
amples have been tested by considerable 
experience in teaching, the hope is enter- 
tained that they will be suitable for impart- 
ing a sound and comprehensive knowledge 
of Plane Trigonometry, together with 
readiness in the application of this know- 
ledgre to the solution of problems. In the 
Second Edition the hints for the solution 
of the Examples have been considerably 
increased. 



8. Spliericcd Trigonometry. 

For the Use of Colleges and Schools. 

112 pp. Crown 8vo. (1869). 
Strongly bound in cloth. 4s. 6d, 

This work is constructed on the same 
plan as the Treatise on Plane Trigono- 
metry, to which it is intended as a sequel. 
Considerable labour has been expended 
on the text id order to render it compre- 
hensive and accurate, and the Examples, 
which have been chiefly selected from Uni- 
versity and College Papers, have all been 
carefmly verified. 

The Elements of Euclid 

For the Use of Schools and Colleges. 

COMPRISIKO THE FiRST SiX BoOKS ANJD 

Portions of thb Elevknth akd 
TwkLFTH Books, with Notes, Ap- 
pendix, AND Exercises. 

384 pp. 18mo. bound. (1862). Zs. td. 

As the Elements of Euclid are usually 
placed in the hands of young students, it 
IS important to exhibit the work id such 
a form as will assist them in overcoming 
the difficulties which they experience on 
their first introduction to processes of con- 
tinuous argument. No method appears to 
be so useful as that of breaking up the 
demonstrations into tiieir constituent parts, 
and this plan has been adopted in the 
present edition. Each distinct assertion in 
the argument begins a new line ; and at 
the end of the lines are placed the necessary 
references to the preceding principles on 
which the assertions depend. The longer 
propositions are distributed into suboi^- 
nate parts, which are distinguished by 
breaks at the beginning of the lines. The 
Notes are intended to iudicate and explain 
the principal difficulties, and to supply the 
most important inferences which can be 
drawn from the propositims. The work 
finishes with a collection of Six hundred 
and twenty-five Exercises^ which have been 
selected principally f^om Cambridge Ex- 
amination papers and have been tested by 
long experience. As far as possible they 
are arranged in order of difficulty. The 
Figures will be found to be large and dis- 
tinct, and have been repeated when neces- 
sary, so that thej always occur in immedi- 
ate connexion wiUi the corresponding text. 
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FOR SCHOOLS AND COLLEGES. 



W0BS5 by ISAAC T0DHX7KTEB, K.A., F.B.S.— con«mtM<2. 



5. 

The Integral Calculus 

And its Applications, 

With numerous Examples. 

Second Edition. 342 pp. (1862). 
Crown 8vo. cloth. 10*. 6rf. 

In writing the present Treatise on the 
Integral Caleultts, the object has been to 
produce a work at once elementary and 
complete— adapted for the use of beginners, 
and sufficient for the wants of advanced 
students. In the selection of the propo- 
sitions, and in the mode of establishing 
them, the author has endeavoured to ex- 
hibit fully and clearly the principles of 
the subject, and to illustrate ail their most 
important results. In order that the stu- 
dent may find in the volume all that he 
requires, a large collection of Examples 
for exercise has been appended to the 
different chapters. 

6. Analytical Statics. 

With numerous Examples, 

Second Edition. 330 pp. (1868). 

Crown 8vo. cloth. 10*. 6d. 

In this work will be found all the pro- 
positions which usually appear in treatises 
on Theoretical Statics. To the different 
chapters Examples are appended, which 
have been selected principsQly from the 
University and Ck)llege Exammation Pa- 
pers ; these will furnish ample exercise in 
the application of the principles of the 
subject. 

7. EXAMPLES OF 

Analytical Geometry 
of Three Dimensions. 

76 pp. (1858). Cm. 870. cloth. 4*. 

A collection of examples in illustration 
of Analytical Geometry of Three Dimen- 
sions bias long been required both by 
students and teachers, and the present 
work is published with the view of sup- 
plying the want. 



8. The 

Differential Calculus. 

With numerous Examples. 
Third Edition, 398 pp. (1860). 

Crown 8vo. doth, 10*. 6rf. 

This work is intended to exhibit a com- 

{)rehensive view of the Differential Calcu- 
us on the method of Limits. In the more 
elementary portions, explanations have 
been given in considerable detail, with 
the hope that a reader who is without the 
assistance of a tutor may be enabled to ac- 
quire a competent acquaintance with the 
subject. More than one investigation of 
a theorem has been frequently given, 
because it is believed that the student de- 
rives advantage from viewing the same 
proposition under different aspects, and 
that ID order to succeed in the examina- 
tions which he may have to undergo, he 
should be prepared for a considerable va- 
riety in the onler of arranging the several 
branches of the subject, and for a corres- 
ponding variety in the mode of demonstra- 
tion. 



9. Plane Co-Ordinate 
Geometry 

AS APPLIED TO THE STRAIGHT LINE 

AND THE CONIC SECTIONS. 

With numerous Examples. 

Third and Cheaper Edition. 

Cm. 8vo. cl. 326 pp. (1862). 7». 6<f. 

This Treatise exhibits the subject in a 
simple manner for the benefit of beginners, 
and at the same time includes in one 
volume all that students usuaUv require. 
The Examples at the end of each chapter 
will, it is hoped, furnish sufficient exercise, 
as they have been carefully selected with 
the view of illustrating the most impor- 
tant points, and have been tested by re- 
peated experience with pupils. In con- 
sequence of the demand for the work 
proving much greater than had been 
originally anticipated, a large number of 
copies of the Third Edition has been 
prmted, and a considerable reduction 
effected in the price. 
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By ISAAC TODHUNTER, M,A. 
AN ELEMENTARY TREATISE ON THE 

Theory of Equations. 

With a Colleetum of Examples, 
Crown 8vo. cloth. 279 pp. (1861). 

ThiB treatise contains all the proposd- 
tions which are usually included in ele- 
mentary treatises on the Theoiy of Eoua- 
tions, together with a collection of Ex- 
amples for exercise. This work may in 
fact be regarded as a sequel to that on 
Algebra by the same writer, and accord- 
ingly the student has occasionally been 
referred to the treatise on Algebra for pre- 
liminary information on some topics here 
discussed. The work mcludes three 
chapters on Determinants. 

11. History of the Progress 
of the 

Calculus of Variations 

During the Nineteenth Century, 

Syo. cloth. 532 pp. (1861). 12& 

It is of importance that those who wish 
to cultivate any subject may be able to 
ascertain what results have already been 
obtained, and thus reserve their strength 
for difficulties which have not yet been 
conquered. The Author has endeavoured 
in this work to ascertain distinctly what 
has been effected in the Progress of the 
Calculus, and to form some estimate of 
the manner in which it has been effected. 



A TREATISE ON 

Mechanics and Hydro- 
statics. 

With Solutions of Questions 

PKOPOBBD IK THB CAMBRIDGX SSNATX HOUSE 

By W, H. OIRDLESTONE, M,A. 

Christ's College. 

8yo. cloth. 100 pp. 1862. 



By J. H, PRATT, M,A. 

Archdeacon of Calcutta, late Fellow of 
Gonville and Caius College, Cambridge. 

A Treatise on 
Attractions, 

La Places Functions^ and the Figure 
of the Earth, 

Second Edition. Crown Svo. 126 pp. 
(1861). cloth. 69. Qd, 

In the present Treatise the author has 
endeavoured to supplv the want of a work 
on a subject of great importance and high 
interest— La Place's Coefficients and Func- 
tions and the calculation of the Figure of 
the Earth by means of his remarkable ana- 
lysis. No student of the higher branches 
of Physical Astronomy should be ignorant 
of La Place's analysis and its result—" a 
calculus," says Airy, "the most singular 
in its nature and the most powerful m its 
application that has ever appeared." 
— ♦ — 

By G, B, AIRY, 1£,A. 

Astronomer Royal. 

1. Mathematical Tracts 

On the Lunar and Planetary Theories^ 
Figure of the Earthy the Undulatory 
Theory of Optics^ ^. \ 

Fourth Edition. 400 pp. (1858). 
8yo. \5s, 

2. Theory of Errors of 

Observations 

And the Combination of Observations, 
103 pp. (1861). Crown 8vo. 6*. 6A 

In order to spare astronomers and ob- 
servers in natural philosophy the confusion 
and loss of time which are produced by 
referring to the ordinaiy treatises em- 
bracing both branches of Probabilitiefl, the 
author has thought it desirable to draw 
up this work, relating only to Errors of 
Observation, and to the rules derivable 
fh>m the consideration of these Errors, for 
the Combination of the Results of Obser- 
vations. The Author has thus also the 
advantage of entering somewhat more 
fully into several points of interest to the 
observer, than can possibly be done in a 
General Theory of ProbabiUties. 






FOB SCHOOLS AND COLLEGES. 



By OEORGE BOOLE, D.CM, F,S.8. 

Professor of Mathematics in the Queen's 
University, Ireland. 

Differential Equations 

468 pp. (1859). Cm. 8yo. cloth. 14«. 

The Author has endeavoured in this 
treatise to convey as complete an account 
of the present state of knowledge on tiie 
subject of Differential Equations as was 
consiBtent with the idea of a work in- 
tended, primarily, for elementary instruc- 
tion. The object has been first of all to 
meet the wants of those who had no pre- 
vious acquaintance with the subject, and 
also not quite to disappoint others who 
might seek for more advanced informa- 
tion. The earlier sections of each chapter 
contain that kind of matter which has 
usually been thought suitable for the 
beginner, while the latter ones axe devoted 
eiuer to an account of recent discovery, 
or to the discussion of such deeper ques- 
tions of principle as are likely to present 
themselves to tiie reflective student in con- 
nection with the methods and processes 
of his previous course. 

2. The Calculus of 
Finite Differences. 

248 pp. (1860). Crown 8vo. cloth. 
10«. 6<f. 

In this work particular attention has 
been paid to the connexion of the methods 
with those of the Differentisd Calculus— a 
connexion which in some instances in- 
volves far more than a merely formal 
analogy. The work is in some measure 
designed as a se<j^uel to the Author's TVea- 
tiae on Differenttal EquationSf and it has 
been composed on the same plan. 



Elementary Statics. 

By the Eev, OEORQB RAWLIN80K 

Pro^sor of Applied Sciences, Elphin- 
stone Coll., Bombay. 

Edited by the Rev. E. 8TURGE8, M.A. 

Sector of Kencott, Oxfordshire. 

(160 pp.) 1860. Cm. 870. cL 4*. 6rf. 

This work is published under the au- 
thority of H. M. Secretary of State for 
India for use in the Govenmient Schools 
and Colleges in India. 



By P. O. TAIT, J£.A., and 

W. J, STEELE, B.A. 

Late Fellows of St Peter's Coll. Camb. 

Dynamics of a Particle. 

With numerous Examples, 
304 pp. (1856). Cr. 8yo. cl. 10«. 6J. 

In this Treatise will be found all the 
ordinary propositions connected with the 
Dynamics of Particles which can be con- 
venienUy deduced without the use of 
D'Alembert's Principles. Throughout the 
book will be found a number of illus- 
trative Examples introduced in the text, 
and for the most part completelv worked 
out; others, with occasional solutions or. 
hints to assist the student are appended to 
each Chapter. 

, — ^ 

By the Rev, O. F, CHILBE, M.A. 

Mathematical Professor in the South 
African College. 

Singular Properties of 
the Ellipsoid 

And Associated Surfaces of the Nth 
Degree. 

162 pp. (1861). 8yo. boards. 10«. 6<f. 

As the title of this volume indicates, 
its o^ect is to develope peculiarities in 
the Ellipsoid; and farther, to establish 
amdo^us properties in unlimited cod- 
genenc series of which this remarkable 
surface is a constituent. 



By J. B, PSEAR, M.A. 

Felldw and late Mathematical Lecturer of 
Clare College. 

Elementaiy Hydrostatics 

With numerous Examples and 
Solutions* 

Third Edition. 156 pp. (1863). 
Crown 8yo. doth. 6s, 6d. 

"An excellent Introductory Book. The 
definitions are very clear ; the descriptions 
and explanations are sufficientiy full and 
intelU^ble ; the investigations are simple 
and scientific. The examples g^reatiy en- 
hance its value." — English Jouknal of 
Education. 

This Edition contains 147 Examples, and 
solutions to all these examples are given 
at the end of the book. 
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CAMBRIDGE CLASS BOOKS. 



By Rev. S. PABKINSOIT, B,D, 

Fellow and FnBlector of St. John's Coll. 
Cambridge. 

1. Elementary Treatise 
on Mechanics. 

With a CoUeetion of Examples. 

Second Edition. 345 pp. (1861). 
Crown 8yo. cloth. 9«. %d. 

The Author has endeayonred to render 
the present yolnme suitable as a Manual 
for the junior classes in Universities and 
the higher classes in Schools. With this 
object there have been iucluded in it those 
portions of theoretical Mechanics which 
can be conreniently investigrated without 
the Differential Calculus, and with one 
or two short exceptions the student is not 
presumed to require a knowlMge of any 
branches of Mathematics beyond the ele- 
ments of Algebra, Geometry, and Trigo- 
nometry. A collection of ProUems and 
Examples has been added, chiefly taken 
ftovEk. the Senate-House and College Ex- 
amination Papers — ^whlch will be found 
useful as an exercise for the student. 
In the Second Edition several additional 
propositions have been incorporated in 
the work for the purpose of renderii^ 
it more complete, and the Collection of 
Examples and Problems hyas been la^rgely 
increased. 



2. A Treatise on Optics 

304 pp. (1869). Crown 8vo. 10«. 6rf. 

A ooUeotion of Examples and Problems 
has been appended to this work which 
are sufficiently numerous and varied 
in character to afford useful exercise 
for the student : for the greater part of 
them recourse has been had to toe Ex- 
amination Papers set in the University and 
the several Colleges during the last twenty 
years. 

Subjoined to the copious Table of Con- 
tents the author has ventured to indicate 
an elementary course of reading not un- 
suitable for the requirements of the First 
Three Days in the Cambridge Senate 
House Examinations. 



By B. D. BBASLE7, M.A. 
Head Master of Grantham School. 

AN ELBMENTAKY TREATISE ON 

Plane Trigonometry. 

With a numerous CoUeetion of 
Examples. 

106 pp. (1858), strongly bound in 
doth. 34. 6^. 

This Treatise is specially intended for 
use in Schools. The choice of matter has 
been chiefly guided by the requirements 
of the three days* Examination at Cam- 
bridge, with the exception of proportional 
parts in logarithms, which have been 
omitted. About Four hundred Examples 
have been added, mainly collected from 
the Examination Papers of the last ten 
years, and great pains have been taken 
to exclude from the body of the work any 
which might dishearten a beginner by 
their difficulty. 



By J. BROOK SMITH, M.A, 
St. John's CoU^pe, Cambridge. 

Arithmetic in Theory 
and Practice. 

For Advanced Pupils. 
Paht I. Crown Svo. doth. Ss. 6d. 

This work forms the first part of a Trea- 
tise on Arithmetic, in which the Author 
has endeavoured, from very simple prin- 
ciples, to explain in a full and satisfactory 
manner all me important processes in that 
sulbjeot. 

The proofs have in all cases been given 
in a form entirely arithmetical : for, the 
author does not think that recourse ouppht 
to be had to Algebra until the arithmetical 
proof has become hopelessly long and per- 
plexing. 

At the end of every chapter several ex- 
amples have been worked out at length, 
in which the best practical methods of 
operation have been carefully pointed out. 



FOB SCHOOLS AND COLLEGES. 
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By G, S. FUCKLE, M.A. 
Principal of Windermere College. 

Conic Sections and 
Algebraic Geometry. 

With numerous Easy Examples FrO' 
gressively arranged. 

Second Edition. 264 pp. (1856). 
Crown 8vo. 7*. 6rf. 

Tliis book has been written with special 
reference to those difficulties and misap- 
prehensions which commonly beset the 
student when he commences. With this 
oblect in view, the earlier part of the 
subject has been dwelt on at length, and 
geometrical and numerical illustrations of 
the #malysis have been introduced. The 
Examples appended to each section are 
mostly of an elementary description. The 
work will, it is hoped, be found to con- 
tain all that is required by the upper 
classes of schools and by the generaUty 
of students at the Universities. 



By EDWARD JOHIT EOVTH, M.A. 

Fellow and Assistant Tutor of St. Peter's 
College, Cambridge. 

Dynamics of a System 
of Bigid Bodies. 

With numerous Examples. 

336 pp. (1860). Crown 8vo. cloth. 
10«. 6^. 

CoNTSiTTs: Chap. 1. Of Moments of 
Inertia. — II. D*Alembert's Principle.— 
ni. Motion about a Fixed Axis.— IV. 
Motion in Two Dimensions.— V. Motion 
of a Bigid Body in Three Dimensions.— 
VI. Motion of a Flexible String.— VII. 
Motion of a System of Rigid Bodies.— 
VIII. Of Impulsive Forces. — IX. Miscel- 
laneous Examples. 

The numerous Examples which will be 
found at the end of each chapter have 
been chiefly selected firom the Examina- 
tion Papers set in the University and 
Colleges of Cambridge during the laJst few 
years. 



The 

Cambridge Tear Book 

AND UNIVERSITY ALMANACK 

For 1868. 

down 8yo. 228 pp. price 28. 6d. 

The specifio features of this annual pub- 
lication will be obvious at a glance, and 
its value to teachers engaged in preparing 
students for, and to parents who are send- 
ing their sons to, the University, and to 
the public generally, will be clear. 

1. The whole mode of proceeding in 
entering a student at the University and 
at anyparticular College is stated. 

2. The course of the studies as regulated 
by the University examinatiuns, the man- 
ner of these examinations, and the specifio 
subjects and times for the year 1863, are 
given. 

8. A complete account of all Scholar- 
ships and Exhibitions at the several Col- 
leges, their value, and the means by whidi 
they are gained. 

4. A brief summary of all Graces of the 
Senate, Degrees conferred during the year 
1861, and University news generally are 
given. 

5. The Regulations for the Local Ex- 
amination of those who are not members 
of the University, to be held this year, 
with the names of the books on which the 
Examination will be baaed, and the date 
on which the Examination will be held. 



By If. M. FERBEBS, M.A. 

Fellow and Mathematical Lecturer of 
Gonville and Caius College, Cambridge. 

AN ELEMENTARY TREATISE ON 

Trilinear Co-Ordinates 

The Method of Reciprocal Folars^ 
and the Theory of Projections. 

164 pp. (1861). Cr. 8vo. cl. 6*. 6rf. 

The object of the Author in writing 
on this subject has mainly been to place 
it on a basis altogether independent of Uie 
ordinary Cartesian System, instead of re- 
garding it as onlv a special form of abridged 
Notation. A snort chapter on Determi- 
nants has been introduced. 
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CAMBBTDGE CLASS BOOKS 



B9 J. C, SNOWBALLy M,A. 
hate Fellow of St John's OolL Cambridge. 

Plane and Spherical 
Trigonometry. 

WUh the Conttruetion and Use of 
Tables of Logarithma, 

Ninih Edition. 240 pp. (1857). 
Crown 8to. 7«. 6rf. 

In preparing a new edition, the proofs 
of some of the more important propoeitions 
have been rendered more strict and ge- 
neral ; and a considerable addition of more 
than Two hundred JExamplett taken prin- 
cipally from the questions in tiie Examina- 
tions of Colleges and the University, has 
been made to the collection of Kxainplfn 
and Problems for practice. 



Sff W. H. DREWt ifwi. 
Seoood Master of Blackheath School. 

Geometrical Treatise 
on Conic Sections. 

With a eopiout Collection ofExampUe, 

Second Edition. Crown Syo. cloth. 
4«. 6<;. 

In this work the subject of Conic Sec- 
tions has becai placed before the student 
in such a form that, it is hoped, after 
mastering the elements of Euchd, he may 
find it an easy and interesting continuation 
of his ffeometrical studies. With a view 
also of rendering the work a complete 
Manual of what is requiied at the Uni- 
▼ersities, there have been either embodied 
into the text, or inserted amonp^ the ex- 
amples, every book work question, prob- 
lem, and rider, which has oeen proposed 
in the Cambridge examinations up to the 
present time. 

Solutions to the Pro- 
blems in Drew's Co- 
nic Sections. 

Crown Syo. doth. i«. 6if. 



Senate-House Mathe- 
matical Problems. 

WUh SoMtotu. 

1848-51. By FsBUBs and jAGXsoir. 8to. 

lis.ed. 
1848-51. (Brans). By Jamxsoh. 8to. 

7«.M. 
1854. By Waltov and M A< ?a khsu l 

10i.6d. 
1857. By Cakpxoh and Waltok. 8to. 

8«.6d. 
1860. By RocTH and Watson. Crown 

8to. U. 6d. 

The above books contain Problems and 
Eiamples which have been . set in the 
Cambridge Senate-boose ExaminationB at 
various periods during the last twelve 
years, together with Solutions of the same. 
The Solutions are in all cases given by 
the Examiners themselves or under their 
sanction. 



By ff, A. MOEGAK, M,A. 
Fellow of Jesus Collie, Cambridge. 

A Collection of Mathe- 
matical Problems and 
Examples. 

With Antweri, 
190 pp. (1858). Grown 8yo. 6«. 6<f. 

This book contains a number of prob- 
lems, chiefly elementary, in the Mathe- 
matical subjects usually read at Cam- 
bridge. They have been selected from 
the papers set during late years at Jesus 
College. Very few of them are to be met 
with in other collections, and by far the 
larger number are due to some of the most 
distinguished M"*b^ *'" ftt'*^i*"i in the Uni* 
versity. 

—^ — 

Cambridge University 
Examination Papers. 

Crown 8yo. 184 pp. 2«. %d, 

A Collection of all the Papers set at the 
Examinations for the Degrees, the 
various Triposes, and the Theological 
Certificates in the University, with List 
of Candidates Examined and of those 
Approved, and an Index to the Subjects. 
1800-61. 



T'OR SCROOLS AND C0LLEQE8. 
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▲ Treatise on 

Solid Geometry. 

By PERCIVAL FBOSTt Jf.^., 
St. John's College, and 

JOSEPH. W0L8TENH0LME, M.A,, 
Christ'B Coll. Cambridge. 

472 pp. 8vo. cloth. 18«. 1863. 

The authors have endeavoared to present 
before students as comprehensiye a yiew of 
the subject as possible. Intending as they 
have done to make the subject accessible, 
at least in the earlier portion, to all classes 
of students, they have endeavoured to ex- 
plain fully all the processes which are 
most useful in dealing with ordinary theo> 
rems and problems, thus directing the 
student to the selection of methods which 
are best adapted to the exigencies of each 
problem. In the more difficult portions of 
the subject, they have considered them- 
selves to be addressing a higher class of 
students; there they nave tried to lav 
a good foundation on which to build, if 
any reader should wish to pursue the 
science beyond the limits to which the 
work extends. 



AX ELEMENTARY TREATISE ON 

The Planetary Theory. 

WITH A COLLECTION OF FHOBLEHS. 

By a H. H. CHETNE, B.A, 
Scholar of St. John's College, Cambridge. 

148 pp. 1862. Cm. 8yo. cloth. 6«. 6^. 

In this volume, an attempt has been 
made to produce a Treatise on the Planetary 
Theory, which being elementary in cha- 
.racter, should be so far complete, as to 
contain all that is usually required by 
students in the University. A collection 
of Problems has been added, taken chiefly 
fh)m Cambridge Examination papers of 
the last twenty years. | 



By JOHN E, B, MATOB, M.A. 

Fellow and Classical Lecturer of St John's 
College, Cambridge. 

1. Juvenal. 

With English NoUs, 

464 pp. (1864). Crown 8vo. cloth. 
10«. 6^. 

" A School edition of Juvenal, which, 
for really ripe scholarship, extensive ac- 
quaintance with Latin literature, and fa- 
miliar knowledge of Continental criti- 
cism, ancient and modem, is unsurpassed, 
we do not say among English School-books, 
but among English editions generally."— 
EniNBuaoH Review. 



2. Cicero's 
Second Philippic. 

With English Notes, 

168 pp. (1861). Fcp. 8vo. cloth, bs. 

The Text is that of Halm's 2nd edition, 
(Leipzig, Weidmann, 1858), with some 
corrections from Madvig's 4th Edition 
(Copenhagen, 1858). Halm's Introduction 
has been closely translated, with some 
additions. His notes have been curtailed, 
omitted, or enlarged, at discretion; pas- 
sages to which he gives a bare reference, 
are for the most part printed at length ; 
for the Greek extracts an English version 
has been substituted. A large bod;^ of 
notes, chieflv grammatical and historicid, 
has been added from various sources. A 
list of books useful to the student of 
Cicero, a copious Argument, and an Index 
to the introduction and notes, complete the 
book. 



By P. FROST, Jun., M.A. 
Late Fellow of St. John's Coll. Cambridge. 

Thucydides. Book VI. 

With English Notes, Map and Index, 
8vo. cloth. 7«. 6d. 

It has been attempted in this work to 
facilitate the attainment of accuracy in 
translation. With this end in view the 
Text has been treated grammatically. 
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CAMBRIDGE CLASS BOOKS 



By B, DltAKE, M.A. 
Lftte Fellow of Eing'g Coll. Cambridge. 

1. Demosthenes on the 

Crown, 

With English Notes. 

Second Edition. To which is pre- 
fixed ^schhtbs against Ctesi- 
FHON. With English Notes. 

287 pp. (1860). Fcap. 8vo. cl. 5*. 

The first edition of the late Mr. Drake's 
edition of Demosthenes de Corona having 
met with considerable acceptance in vari- 
ous Schools, and a new edition being called 
for, the Oration of JSschines against Ctesi- 
phon, in accordance with the wishes of 
many teachers, has been appended with 
usefal notes by a competent scholar. 

2. uSiSchyli Eumenides 

With English Verse Translation, 
Copious Introduction, and Notes. 

8yo. 144. pp. (1853). Is. 6d. 

** Mr. Drake's ability as a critical Scho- 
lar is known and admitted. In the edition 
of the Eumenides before us we meet with 
him also in the capacity of a Poet and 
Historical Essayist. The translation is 
fk>wing and melodious, elegant and scho- 
larlike. The Greek Text is well printed : 
the notes are dear and usefal." — Guar- 
dian. 



By a MERIVALE, B.D. 
Author of " History of Some,'* &o. 

Sallust. 

With English Notes. 

Second Edition. 172 pp. (1868). 
Fcap. 8yo. 4«. ^. 

" This School edition of Sallust is pre- 
cisely what the School edition of a Latin 
author ought to be. No useless words 
are spent in it, and no words that could 
be of use are spared. The text has been 
carefully collated with the best editions. 
With the work is given a full current of 
extremely well-sdected annotations." — 
The Exaxineh. 

The " Catilina" and ** Juottbtha" may 
he had separately, price 2s. 6d. each, 
bound in cloth. 



By J. WBIQST, M.A. 
Head Master of Sutton Goldfield School. 

1. Help to Latin 
Grammar. 

With Easy Exercises, and Voeabt*lary. 
Crown 8vo. cloth. 4s. 6d. 

Never was there a better aid offered 
alike to teacher and scholar in that ardu- 
ous pass. The style is at once familiar 
and strikingly simple and lucid ; and the 
explanations precisely hit the difficulties, 
and thoroughly explain them." — Emoush 
Journal of Education. 

2. Hellenica. 

A FIRST GREEK READING BOOK. 

Second Edit. Fcap. 8vo. cl. 3*. Qd, 

In the last twenty chapters of this 
volume, Thucydides sketches the rise and 
progress of the Athenian Empire in so 
clear a style and in such simple language, 
that the author doubts whether any easier 
or more instructive passages can be 
selected for the use of the pupil who ia 
commencing Greek. 

3. The Seven Kings of 

Bome. 

A First Latin Reading Book. 

Third Edit. Fcap. 8vo. cloth. 3*. 

This work is intended to supply the 
pupil with an easy Construing-book, whiich 
may, at the same time, be made the 
vehicle for instructing him in the rules of 
grammar and principles of composition. 
Here Livy tells his own pleasant stories 
in his own pleasant words. Let Livy be 
the master to teach a boy Latin, not some 
English collector of sentences, and he will 
not be found a dull one. 

4. Vocabulary and Ex- 
ercises on ^^ The Seven 
Kings of Bome." 

Fcp. 8vo. cloth. 2s. 6d. 

%• The Vocabulary and Exercises may 

also be had bound up with " The 

I Seven Kings of Home.** 5s. cloth. 



FOR SCHOOLS AND COLLEGES. 
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By EDWARD THRING, M.A. 
Head Master of Uppingham SchooL 

Elements of Grammar 
Taught in English. 

With Questions. 

Third Edition. 136 pp. (1860). 
Demy 18mo. 2«. 

2. The Child's English 
Grammar. 

New Edition. 86 pp. (1869). Demy 

18mo. 1«. 

The Author's effort in these two books 
has been to point out the broad, beaten, 
every-day path, carefiilly avoiding digres- 
sions into the byeways and eccentricities 
of language. This Work took its rise 
from questionings in National Schools, 
and the whole of the first part is merely 
the writing out in order the answers to 
questions which have been used already 
with success. The study of Grammar in 
English has been much neglected, nay by 
some put on one side as an impossibuity. 
There was perhaps much ground for this 
opinion, in the medley of arbitrary rules 
thrown before the student, which applied 
indeed to a certain number of instances, 
but would not work at all in many others, 
as must always be the case when princi- 
ples are not put forward in a language 
full of ambigaities. The present work 
does not, therefore, pretend to be a com- 
pendium of idioms, or a philological trea- 
tise, but a Grammar. Or in other words, 
its intention is to teach the learner how to 
speak and write correctly, and to under- 
stand and explain the speech and writings 
of otibers. Its success, not only in National 
Schools, from practical work in which it 
took its rise, but also in classical schools, 
is full of encouragement. 

3. School Songs. 

A COLLECTION OP SONGS FOR 
SCHOOLS. 

WITH THB MUSIC ABBANOED FOB 
FOVB VOICES. 

Edited by Eev. E. THRING and 

H. RICCIU8. 

Music Size. 7S' Qd. 



By EDWARD THRINQ, M.A. 



4. A First Latin Con- 
struing Book. 

104 pp. (1866). Fcap. 8yo. 2s. 6d. 

This Construing Book is drawn up on 
the same sort of graduated scale as the 
Author's English Grammar. Passages 
out of the best Latin Poets are grradually 
built up into their perfect shape. The 
few words altered, or inserted as the pass* 
ages go on, are printed in Italics. It is 
hoped by tlds plan that the learner, whilst 
acquiring the rudiments of language, may 
store his mind with good poetry and a 
good vocabulary. 



By a J. VAUGHAN, D.D, 
Head Master of Harrow School. 

St. FaiQ's Epistle to 
the Bomans. 

The Greek Text with English Notes. 

Second Edition. Crown Syo. cloth. 
(1861). 69. 

By dedicating this work to his elder 
Pupils at Harrow, the Author hopes that 
he sufficiently indicates what is and what 
is not to be looked for in it. He desires 
to record his impression, derived from the 
experience of many years, that the Epis- 
tles of the New Testament, no less than 
the Gospels, are capable of furnishing 
useful and solid instruction to the highest 
classes of our Public Schools. If they are 
taught accurately, not controversially; 
positively, not negatively; authorita- 
tively, yet not dogmatically ; taught with 
close and constant reference to their literal 
meaning, to the connexion of their parts, 
to the sequence of their argument, as well 
as to their moral and spiritual instruc- 
tion ; they will interest, they will inform, 
they will elevate; they will inspire a re- 
verence for Scripture never to be dis- 
carded, they will awaken a desire to drink 
more deeply of the Word of God, certain 
hereafter to be gratified and fulfilled. 
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1. 

By a J. rAVGHAK, D.D, 

Notes for 
Lectures on Gonfirmatioii. 

"With Suitable Prayers. 

4th Edition. 70 pp. (1862). Fop. 
Syo. 1«. 6^. 

This work, origixtall^ prepared for the 
use of Harrow School, is published in the 
belief that it may assist the labours of 
those who are engaged in preparing can- 
didates for Confirmation, and who find it 
difficult to lay their hand upon any one 
book of suitable instruction at once suffi- 
ciently full to furnish a synopsis of the 
subject, and sufficiently elastic to give free 
scope to the individual Judgment in the 
use of it. It will also be found a hand- 
book for those who are being prepared, as 
presenting in a compact form the yeij 

goints which a lecturer would wish his 
earers to remranber. 

2. 

The Churdi Catechism Illus- 
trated and Explained. By 
AETHUE RAMSAY, M.A. 

18mo. doth. 2& 

3. 

Hand-Book to Butler's Ana- 
logy. By C. A. SWAINSON, 
M.A. &6 pp. (1866). Crown 8vo. 



\8. ed. 



4. 



History of the Christian 
Church during the First 
Three Centuries, and the 
Beformation in En^and. 
By W. SIMPSON, M.A. Fourth 
Edition. Fcp. 8vo. doth. 3*. 6d. 

6. 

Analysis of Paley's Eviden- 
ces of Christianity. By 
CHAELES H. CROSSE, M.A. 
115 pp. (1856). 18mo. 3«. 6d, 



POBTHCOMINa BOOKS. 



1. 



Treatise on Naturcd Philo- 
sophy. 

By WILLIAM THOMSON, LL.D., 
F.R.S., late Fellow of St. Peter's ColL, 
Cambrid^, Professor of Natural Phi- 
losophy in the Uniyersity of Glasgow : 
and p6TER GUTHRIE TAIT, M.A., 
late Fellow of St. Peter's College, 
Cambrid^, Professor of Natural Phi- 
losophy in the Univerfity of Edin- 
burgh. With numerous lUustrations. 

[In the Freu. 



2. 



The Narrative of Odysseus. 

Homer's Odyssey, Books ix— xii. The 
Greek Text with English Notes. For 
Schools and (Colleges. By JOHN 
E. B. MAYOR, M.A., Fellow and 
Principal Classical Lecturer of St. 
John's College, Cambridge. 

[Nearly Ready, 



3. 



First Book of Alegbra. For 

Sehools. By J. C. W. ELLIS, M. A., 
and P. M. CLARKE, M.A., Sidney 
Sussex College, Cambridge. 

[Preparing. 



4. 



Aristotelis de Ithetorica. 

With Notes and Introduction. By 
E. M. COPE, M.A., Fellow and Assist- 
ant Tutor of Trinity College, Cam- 
bridge. 



5. 



The New Testament in the 

Orig^ial Greek. Text revised by 
B. F. WESTCOTT, M.A., and F. J. 
HORT, M.A., formerly Fellows of 
Trinity College. 
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CAMBEIDGE MANUALS 



FOR thboijOghoaij students. 



1. History of the Christian 
Church during the Middle 
Ages. By Abchdbaoon HARD* 
WlCK. Second Edition. 482 pp. 
(1861). With Maps. Crown 8vo. 
doth. 10«. 6J. 

This Voliime cUdmB to be regarded as 
an intefpral and independent treatise on 
the Mediffival Chordi. The History com- 
menoes with the time of Gregory the Great, 
to the year 1620,— the year when Lather, 
haying been extruded from those Cbnrches 
that adhered to the Communion of the 
Pope, established a provisional form of 
government and opened a firesh era in the 
history of Europe. 

2. History of the Christian 
Church during the Befor- 
mation. By Akchdn. HARD- 
WICK. 459 pp. (1866). Crown 
8yo. cloth. 10«. 6d, 

This Work forms a Sequel to the Au- 
thor's Book on The Middle Ages. The 
Author's wish has been to give the reader 
a trustworthy version of those stirring 
incidmts which mark tlie Baformation 
period. 

8. History of the Book of Com- 
mon Prayer. With a Rationale 
of its Offices. By FRANCIS 
PROCTER, M. A. Fifth Edition. 
464 pp. (1860). Crown 8to. cloth. 
lOs. 6d. 

In the course of the last twenty years 
the whole question of liturgical knowledge 



has been reopened with ^reat learning and 
accurate research, and it is mainly with 
the view of epitomizing their extensive 
publications^ and correcting by their help 
the errors and misconceptions which had 
obtained currency, that the present 
volume has been put together. 

4. History of the Canon of 
the New Testament during 
the First Four Centuries. 
By BROOKE FOSS WEST- 
COTT, M.A. 694 pp. (1855). 
Crown 8yo. cloth. 12«. 6d, 

The Author has endeavoured to connect 
the history of the New Testamoit Canon 
with the growth and consolidation of the 
Churdi, and to point out the relation 
existing between the amount of evidence 
for tiie anthentid^ of its component -partB 
and the whole mass of Christian literature. 
Such a method of inquiry will convey both 
the truest notion of the connexion of the 
vnritten Word with the living Body of 
Christ, and the surest conviction c^ its 
divine authority. 

6. Introduction to the Study 

of the GOSPELS. ByBROOKE 

FOSS WESTCOTT, M.A. 468 
pp. (I860). Crown 8vo. dotii. 
10«. 6d. 

This book is intended to be an Intro- 
duction to the Study of the Gospels. In 
a subject which involves so vast a hterature 
much must have been overlooked ; but the 
Author has made it a point at least to 
study fhe researches of tne great writen, 
and oonscioualy to nes^ect none. 



This Series of Thbological Manuals has been published with 
the aim of supplying Books concise, comprehensive, and accurate ; 
conyenient for the Student, and yet interesting to the genera] 
reader. 




THE GOLDEN TREASURY 

OF TH£ BEBI SONOS AND LYRICAL POEMS IN THB ENGLISH 

LANQUAGB. 

Selected Mid arranged, with Notea, by P. T. PALOBAVB. 

tirttxarB Thodubd, with i Vignetle by T. WooiKUi, 

THE CHILDREN'S GARLAND. 

FROU THE SBSI POETS. 

Selected and Ammged by COVENTBT FATMOEE. 

FovKTB Thoubud, wlth Tignctta bjr T. Wooucu. 

THE PILGRIM'S PROGRESS. 

By JOHN BUNTAN. 

With Vignette by W. HoLHiii Hnm. 

Large paper copies, crown 8to. doUi, 7i. 6d., bait ntorooco, Itk. id, 

THE BOOK OF PRAISE. 

FBOU THE BEST ENGUBH BIMN WRITEB& 

Selected and arranged by BOCNDELL PALMEB. 

NiwiH Tboiuaud, with Vigmlte by T. WooLKu. 

BACON'S ESSAYS AND COLOURS OF GOOD 

AND EVIL. 

With Notes and Glosaaiial Indei, by W. ALDI8 WBIQHl, M.A., 

Trinity College, Cambridge. 

And B Vignette gf Woolner'a Statuf of Lord Bacon. 

Lal^ Paper Copies, Crown Sm. doth, 7i. 6il.. haU-ioDnKca, iOi. id. 

THE FAIET BOOK. 

TBE BEST POPULAR FAIBY STORIES BELECTliD AND HENDESED ANEW. 



SoDHt^nii {alnm, {ritittf, ftmnbiitist. 



